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MINISTRY OF DEFENCE
NOTIFICATION
New Delhi, the 11th May, 2009

5.R.0. 8{E)— In exercise of the powers coriferred by clauses (f), (g) and (K}
of sub-section (2) of sectlon 41 of the Armed Forces Tribunal Act, 2007 (55 of 20077,
+he Central Government hereby makes the following rules, namely:-

> Short title and commencement - (1) These rules may be called the Armec
Forces Tribunal (Practice) Rules, 2009,

(2) They shall come into force from the date of publication in the official gazetie.

2. pefinitions - (1) In these rules, unless the context otherwise requires, =

(i “pct” means the Armed Forces Tribunal Act, 2007 (55 of 2007);

(i) “zgent” means a person duly authorised by a party to pres'ent an application,
written reply, rejoinder or any other document on its behalf before the Tribunal;

(iii} “applicant” means a persan making an application to the Tribunal undér sul
section (2) of section 14 or an appeal under sub-section (2) of section 15 of the
Act;

() “application” includes Original Application (0.A.), Review gpplication (R.A)
Transferred Application (T.A.), Miscellaneous Application (M.A), Application fon
Transfer (A.T.) and Contempt Application {C,P;}; filed before the Tribunal;

() scode” means the Code of Civil Procedure, 1908 (5 of 1908);

(vi) “Court appealed from” includes a tribunal or any other judicial body or coui
martial or authority against the decision of which an appeal s preferred 1 th
Tribunal;

(vi) “Form” means the Torm cet outl in the appendices A @09
B fo these rules;

(villy “Full Bench® means 2 Bench duly constituted consisting of three or mofs
Membars.

{ix} »Judgment” includes decree, order, sentence or determination of any Court
Tribunal, Judge, Judicial nfficer or authority;

(%} “Leaal pran:titir:ner” chall have the same meaning as assignet to It in The
Advocates Act, 1901 (25 of 1961) and Includes a Standing Counsel authorised
appointed by the Central Government [0 accept the-service for any Deparimc
or Drganization of the Union of India:

fxi) “Legal representative” meafis ‘person vho rEpresents the esisis bi & SEMN

decessed person and includes & perscn or. persons i whom ne right Lo recsivs
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pensionary, retirement,  .terminal,
disability or other benefits or family pension vests under any law for the time
being in force;

(xil) “Officer of the Judge-Advocate General’'s Department” means an officer
commissioned into the Judge-Advocate General's Department of the Army or an
officer permanettly transferred to that Department after qualifying at the Judge-
Advocate General’s Departmental examination and includes an officer of Judge-
Advocate General's Department of Navy and Air Force:

(xiil} "Procedure Rules" means the Armed Forces Tribunal (Procedure) Rules, 2008
under the Act;

(xiv) ™“Pleadings"” shall "include original applications, reply statement, rejoinders
and additional applications or statements supplementing the original
applications and t'he reply statements, as may be permitted by the Tribunal;

(xv)  “Registrar” means Registrar of the Armed Forces Tribunal or its Benches and
shall Include Registrar-General, Principal, Additional, Joint and Deputy Registrars,
authorised to discharge the functions of the Registrar:

(xvi} “"Registry” means the Reglstry of the Tribunal or any of its Benches, as the case
may be;

(»wvil) “Section” means a section of the Act;

(xviil) “Services” means the Army, Navy and Air Force, as applicable;

(xix) “Standing Counsel” means an advocate authorised to act, represent and accept
the service for the Army, Navy or Air Force or for the Union of India;

(xx) "Transferred application” means the suit or other proceeding which has been
transferred to the Trbunal under sub-section (1) or sub-section (2) of
saction 34;

(xxl) "Vice-Chalrperson” means a Vice-Chairperson of the Tribunal appointed under
sub-section (2) of section 7 of the Act.

(2)  The words and expressions used and not defined in these rules but defined in the
ACt, the Army Act, 1950 (46 of 1950), the Navy Act, 1957 (62 of 1557) and the Air

Force Act, 1950 (45 of 1950) shall have the same meaning respectively assigned to
them in those Acts and respective rules made there undear.

PREPARATION AND PRESENTATION OF PLEADINGS AND OTHER PAPERS

3. Preparation of pleadings and other papers- (1) All pleadings, affidavits,
memaoranda and other papers filed in the Tribunal shall be fairly and legibly typed written
or grinted in English or Hindl Language an durable white full escape falic papsr of metrc
A-4 size (30,5 cms long and 21.5 cms wide) on one side only in double space with a left
margm of 5 cms and right margin of 2.5 cms duly Fagmm.e-':l, indexed end-stitchsd
together in the paper book form.
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{2} English translation of documents or

pleadings shall be duly suthenticated by any legal practitioner,

4. Date and signature.- A party required to affix his signature shall also state nis
name in capital letters near his slgnature and, initial or sign at the bottom of each page
and shall also put date beneath his signature on the last page.

Explanation - The expression 'signature’ or vinitial’ includes thumb-mark.

5. Attestation - (1) The attestation contemplated in sub-rufe (2) of fule 9 of the
AFT (Procedure) Rules 2008, shall be made at the end of the document in the form givan
below:
“This Annaxure —---- |5 the true copy of the original document”.
(Signature)

Name and Designation of the Attestor with date”.

(2) Sub-rule (1) above shall also govern production of photocoples af the documents,
provided they are clear.and legible.

6. production of authorisation for and on behalf of more than one person -
Where an application or pleading or ather proceeding is p'urportr:d to be filed by more
than ane person as single application under sub-rule (5) of rule 4 of the AFT (Procedure]
Rules 2008, the person or PEFSONS who sign or verify the same shall produce along with
such application, etc. far verification by the reglstry, a true copy of the authorisation or
Vakalatnama empowering such person(s) to do so:

Provided that the Reglstrar may at any time call upon the party to produce such
further materials as he deems fit for satisfying himself about due authorisation,

7. Procedure on production of defaced, torn or damaged documents - When
5 document produced aleng with any pleading appears to be defaced, torn, or I any way
damaged or otherwise its condition or appsarance requires special notice, @ mentien
reqarding Its condition and appearance shall be made by the party producing the same

in the index of such a pleading and the same shall be verfied and initialled by the officer
authorised to receive the same.

8. receipt of papers - {1) All pleadings and papers shall be received in the
registry only during the office haurs on the working days, provided they are presented
or sant by post in the manner provided under rule 4 of the AFT (Procedure) Rules 2008.

(23 Al pleadings and papers received before 12 noon shall ardinarily -be processed

imimeadiately for being |isted before the Bench on the next warking day.
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9. Date of stamping of papers and

maintenance of Inward Register - (1) The receiving branch of the Reglstry shall
immediately an receipt of any application or Sppeal or other pleadings or papers and in

accordance with rule 5 of the AFT (Procedure) Rules 2008, and affix the date-stamp of
the tribunal in the following manner:

(1 Date-stamp shall be affixed on all pages of the main copy and on the
first page of sach other capy.

{0 Receiving clerk shall affix his'initials on the stamp affixed on the first page
of the main applicatior 2r #ppeal and on the first page of all other copies.

(2} Receiving branch of the Registry shall after affixation of the date-stamp, enter the
details thereof in the inward Register, Register No. I and assign a diary number. The
Index shall be in Form No. 1. The same diary number shall be entered immediately

below the date-stamp on the first page of the main application or appeal and an the first
page of all other coples,

SCRUTINY, REGISTRATION, NUMBER AND POSTING FOR ADMISSION OR
ORDERS

10.  Scrutiny of application or petition or other pleadings and papers - (1) The
Scrutiny Branch of the Registry shall, on  receipt of the app'licatmn or-appeal or
pleadings from the receiving branch, scrutinise the same as expeditiously as possible but
not beyond two days from the date of receipt:

Provided that if, for any reason, the scrutiny is not completed within the said

periad, the same shall be immediately reported to the Registrar, wha shall take prompt
steps to compiete the scrutiny,

{2) The report of the scrutiny of the application shall be in Form No. 2 and of
Contempt Application either Civil or Criminal in Form No. 3 and the scrutiny report shall
be annexed to the application or appeal.

(3] Report of scrutlny of all other pleasdings and papers shall be recorded an the

revarss side of the last page of such pleadings or papers.

11. Maintenance of Order Sheet - (1] The Scrutiny Branch shall attach an order
shieel to every OA or RA or TA or AT or CAn duplicate in Form No.4.

(2] The column “Motes of the Registoy” in the crder sheet shall be-used for the notings

gy the Fegistry and Ne CHumn "Orders of the Tribupai” is meant for the use JF the

Banch.
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{3) {a) The entries In the order sheet

shall be in hand writing and rermoval of the .order sheet For typing should be
avoided,
(&) Continuous page numbers should be given to the order sheet.

() Before any enfry is made in the order sheet for the day, the date, maonth
and year shall first be entered and underlined in the middle of thé column.

() Brief order may be written on the order sheet itself and initialled by the
Members of the Bench.

(2] In the case of lengthy orders, anly the operative portion of the order need
be entered (n the column “Orders of the Tribunal” and initialled by the Tribunal
Officer.

() The orders shall be annexed to the order sheet giving them continuous
paging and reference to the order chall be made by mentioning only page nurmber
of the order annexed.

{g) The presence of the iegal practitioner or party be indicated by their initials.
{h Mo gaps shall be left between two entries in the order sheet and the
gaps, if any, shall be covered by drawing a line across.

12. Classification of papers - (1) The papers received In the Registry in all
applications and Conternpt applications except MWiscellaneous applications, shall be
classified and piaced In files "A”, “B" and "C" as provided in Form No. 5.

{2) (i) File "A" shall consist of two separate parts i.e. Part [ and Part 11. Part 1 shall
contain the order sheet and arders annexed thereto and part 11 shall contain the
application with annexures, reply with annexures and rejoinder with annexures and
arrange as far as possible consecutively in the order of the parties.

(i File "B" shal contain the duplicate copy of the papers as in File AT
(i)  File "C" shall contain the remaining papers Including Vakalatnama, notices, postal

acknowledgements, miscellaneous applications, replies and rejoinders thereto and
supreme Court orders, etc., if any.

13. Submission of case files to Registrar - On completion of the scrutiny, the
Scrutiny Branch shall place the case file duly classified as "A" =B" or “C" along with the

report of scrutiny and the order shegt before the Registrar for his orders.

i4, Registration and Numbering - (1) The! Registrtar o0 gxamining the

application or appeal or pleadings and the scrutiny, report zhall, If they are n order,
direct registration or acceptance.

(2) Applications under section 14 of the Acdt ardered to be registered shall be

nurmbered s o e f28

—
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(3} Cases received on  transfer under
saction 27 or section 34 of the Act shall be numbered as AT. /T.A. No J20

(4) Applications receiveg from the Supreme Court, Highy Courts and other Courts
purporting to be by transfer but not covered by section 34 of the Act shall be numbered
a5 Original Applications of the year during which they are recelved.

(5) Applications for review of any order of the Tribupal and ordered to be registerad
shall be numbersd as R.A. No. 20 .

(B} Applications under the Contempt of Courts Act 1973 ordered to be registered,
shall be numbered as C.A. (Civil/Criminal) Mo /20

(73 Other applications of miscellaneocus nature ordered to be reaistered shall be
numbered as M.A. No. F20 .

(8)  Applications referrad to in this rule shall be entered in Register No. II1.

(9 Separate reglsters shall be used for each category of applications referred to in
this rule,

(10) The Registers shall be maintained from 1% Japuary to 317 December of each
calendar year.

i5. Maintenance of Indian Postal Orders or Demand Drafts Register - (1)
Indian Postal Orders or Demand Drafts received in the Registry shall be entered
immediately an their receipt in the Judicial Branch in Register No.I1I,

(2) On every first working day of the week, the Indian Postal Crders or Demand Drafis
received by the Judicial Branch during the previous week shall be transmitted along with
the Indian Postal Orders or Demand Drafts Register to the Section Officer in-charge of
Judicial Branch, who after scrutiny shall affix his initials in the relevant column in the
register and transmit the same to the Cash Section.

(3) The officer In-charge of Cash Section shall, after veritying the entries in the
Reaister along with the Indian Postal Orders or Demand Drafis, put his initials in the

relevant column in the Register in token of acknowledgment

16. Rectification of defects - (1) If6n scrutiny, any pplication or pleading filed
in the Tribunal is found to be defective, the Registrar shall notify in Form No. & on
the ngtice board of the Tribunal fixing the time for rectifying the same in the manner as

provioeo under rule 5 of the AFT (Procedure) Rues 2008,

[Pagr TT—Sec. 4]
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(2) The Registrar may, for good and

sufficient reasons, extend the time for rectifying ine defects, provided the total period for
rectification including the extended period does net exceed thirty days.

{3 If the party or his legal practitioner contests the office objection and the Registrar
is not satisfied, the matter shall be placed before the Bench for appropriate orders,

{4) If the party or its legal practitioner rectifies the defects and submits the
application er pleadings within the time granted, the Registrar on being satisfied, may

order for its registration or acceptance and numbering as provided in sub-rule (2) of the
rule 5 of the AFT (Procedure) Rules 2008..

(5] The papers shall be returned to the party or his legal practitioner only after
obtaining acknowledgment thereof in the Inward Re-gizter - Register No.I.

17. Posting of cases for admission or orders before the Bench. - (1) Subject ta
the orders of the Chairperson or Vice-Chairperson of the concermed Bench, all registered
applications or appeals shall be posted for admission or orders before the appropriate
Bench on the next working day.

(2) The notice of posting shall be given by notifying In the daily cause list for the day
in such manner as the Chairperson may by general or special order direct.

(3) Before placing the recards of the case for admission or order, the Registry shall
state in brief in the column "Notes of the Registry” of the Order sheet, the date of
presentation and registration, the subject matter of the application and the date of
posting before the Bench and fill up the columns in file covers A" and "B".

(4)  The constitution of Benches and distribution of work shall be as per the orders as
may be made by the Chairperson from time to time.

i8. Posting of urgent cases - Notwithstanding anything contained in rule 14 of the

AFT (Procedure) Rules 2008, the Chairperson or Vice-Chairperson and In his absence the .

cenior ‘most Member of the Bench may- order any case not included in tne
daily cause list to be listed on urgent basis for admission or arders. Such directions shall
promptly be carried out by the Registry after completing all the formalities.

19, Matters to be attended to prior to commencement of sitting - (1) Unless
gtherwise directed by the Members constituting the Bench, the Trli:n_.lnai Officer shall
ensure that records of the cases listed for admission or orders before the Bench on the

next working day are sent to the residence of the Members before the avening of the day
an which the cause list s published,

(23 The Tribunal Officer shall ensure that the casg records 50 sent to the residence of

the Members are brought back to the concerned Court Hall before the commencemeant of
the Cours sitting. '
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(3 The Tribunal Officer shall verify the

case records listed for the day and arranga them in the serial order as given in the cause
list before the commencement of the sitting.

(43 The Tribunal Officer of the Bench concerned shall ensure that the Court Hall is
ready for commencement of the sitting at the prescribed time for such sitting,

{5} if Tor any reason, the Bench cannot sit or the sitting is delayed, the Registrar
shall Immediately obtain the orders of the Chairperson or Vice-Chairperson and notify

the sarme on the netice board and in the Court Hall'through the Tribunal Officar.

20. Maintenance of Tribunal diary - (1) The Tribunal Officer of the Bench
concerned shall maintain legibly a Tribunal Diary in Register No. IV, wherein he shall

record the proceedings of the Tribunal for each sitting day with respect to the
applications listed in the daily cause list; '

(2)  The matters to be recorded in the Tribunal Diary shall include detsils as to

whether the case Is adjourned, or part-heard or heard and disposed of or heard and
orders reserved, os theé case may be,

41. Statutes or Citations for reference - The parties or legal practitioners shall
before the commencement of the proceedings for the day, furnish to the Tribunal Officer

@ list of law journals, reports, statutes and other citations, which may be cited for
reference.

22, Calling of cases in Tribunal - The Tribunal Officer shall call the cases listed in
the cause Wist In the serial order In accordance with rules 14 and 15 of the AFT
(Procedure) Rules 2008, and orders of the Bench.

23. Regulation of Tribunal Work - (1) When the Bench is sitting, the Tribunal
Officer shall ensure -

= that no Inconvenience or wastage of time s caused to the Bench in

mzking available the services of Tribunal Master, stenographer ar peon;

(b that perfect silence is maintained in-and around the Tribunal Hall and no

disturbance whatsoever |s caused to the functioning of the Bench: and

() that proper cere is teken to maintain dignity and decorum of the Tribunal,

(23 When the Bench passes an erder er direction, the Tribunal Officer shall ensue

that the records of the case -along with proceedings or orders of the Bench are

transmitied immeadiately to the Judicial Branch,
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(3) The Judicial Branch shall veriry the
case records recelved from the Tribunal Officer with reference to the cause list and take

immediate steps to communicate the directions ar arders of the Bench to all concerned.

SERVICE OF NOTICE

24. Issue of Notices. - (1) Unless otherwise ordered by the Tribunal, when & potice
is ordered, the applicant shall, In cases governed by sub-rule (5) of the rule 11 of the
AFT (Procedure) Rules 2008, pay the prestﬁbed fee for service of notice accompanied by
2 memo in Form No. 7 within seven days from the daté of order and in case of default,
no notice shall be issued to any of the respondents and the matter shall be placed
immediately before the Bench far appropriate orders.

{2} Where the notice Is returned o the Tribunal with an endorsement of the postman
regarding naon-service owing to refussl of the same by the party concerned, the Reglstrar
chall declare that the notice has been duly served on the respandent.

(3] Where the notice was properly addressed, prepaid and duly sent by registered
post, acknowledgment due, the déclaratinn referred to in sub-rule (2) shall be made
when for any reason the acknowledgment is nat received by the Tribunal within thirty
days from the date of the issue of the notice.

25, Steps for issue of fresh notice - (1) If any notice Is returned unserved under
the circumstances not specified in sub-rules (2) and (3) of rule 24, the facts and the
reasan therefor shall be natified immediately on the notice board of the Regist

(z)  The applicant or his legal practitioner shall within seven days from the date of
such notice take steps for service of fresh notice,

26. Consequence of failure to take steps for issue of fresh notice - If the
applicant or his legal practitioner fails to take necessary steps in time for sarvice of fresh

notice on the respondent({s) and consequently, the service remains incomplete, the
Registrar shall post the case before the Bench for further directions.

27. Service of notice, etc. on legal practitioners - & legal practitioner
representing a party in any proceeding and any persan authorised to accept notices on
behalf of 2 party, shall receive notices, orders, directions, pleadings, etc. required to be
cerved on such party in connection with such proceedings and such service shall be
deemed to be proper service on the party.

28. Form of Notice - Natice to show cause regarding admission shall be in Form
No. 8. and the notice ordered after admission shall be in Form Na. 9.

29, Entries regarding service of notice or process - The Judicial Branch of the
Registry shall record in the column in the order sheet “ngtes of the Registry!, the detalls

B =

regarding completion of service of notice on the respondents, sich as date of issue of
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notice, date of service, date of return of notice

If unserved, steps taken for issuing fresh notice and date of completion of service, etc.

FILING OF REPLY STATEMENT OR REJOINDER
30. Filing of Reply Statement - (1) Each respandent shall file the regly statement
in the manner as provided under rule 12 of the AFT (Procedure) Rules 2008,
(2) When &ll or any of the respondent(s) fail to file reply statement in the form,
mannar and within the time as provided under rule 12 of the AFT (Procedure) Rules

2D08, the case shall be deemed to be ready for hearing and included in the ready list for
final hr.—:a'ring.

31. Filing of rejoinder - (1) The applicant(s) intending to file rejoinder to the reply
statement filed by all or any of the respondent{s) shall do so, with the leawe of the
Bench or Registrar within the time granted.

(2] The rejoinder shall be filed within the time granted, duly signed and verified In

the manner prescribed for filing reply statement under rule 12 of the AFT (Procedure)
Rules 2008,

(3 After the expiry of the time granted for filing the rejoinder, the case shall be
deemed to be ready for hearing and included in the list for final hearing.

32, Papers not to form part of the records - (1) Except with the leave of the
Tribunal, the following shall not form part of the records of the case: -
{8)  reply statement filed after the expiry of the time granted for the purpose;
(b)  rejoinder filed without the leave of the Court or filed after the expiry of the
time granted; and

(c) additional pleadings filed without the |eave of the Court or filed after the
gxplry of the time granted,

(2) The papers referred under sub-rule (1) which are treated as not fnrfning part of
the record shall be notified on the notice board of the Realstry requiring the party to
take them back within four weeks from the date of such notice; failing wiich the Regiscry
shall take steps to destroy the same,

33. Incorporation of amendments, filing of additional reply, etc - (1) When the
Tribunal allows an application for amendment of the pleadings or for addition of parties,
the same shall be carrled out-in red ink indicating the date of the order and duly signed
by the party or legsl practitioner, who has obtained the order, within the time granted
for the purpose by the order or if no time s granted, within 14 days from the date of the

groder,
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{(2) If, the Bench or the Tribunal has

directad furnishing of a fresh copy incorporating the amendments or addition of parties,
the same shall be filed In _trl-pucate and after serving a copy of the amended pleading on

the other party within the time granted by the Court or if no time is granted, within 14
days from the date of the order.

(3 In case of default under sub-rules (1) and (2}, the Reaistry shall place the
matter before the Bench for orders.

PROCEEDINGS BEFORE REGISTRAR'S COURT

34, Matters to be listed before the Registrar's Court - Once an application or

appeal |s admitted and notice ordered, the same shali be posted before the Registrar for

completion of pleadings.

35, Cause list for Registrar’s Court - Cases required to be dealt with by the
Registrar shall be notified In a separate daily cause list and the cases so notified shall be
taken up in the Begistrar’s Court in the serial arder asfrnm:ated in the cause list.

36. Recording of proceedings. - After hearing the parties aor their legal
practitioners and on 'perusing the record, the Registrar may record his decisions in the
column “Notes of the Registry” in the order sheet and put his initials with date.

37. 1inclusion of cases in the ready list when pleadings are complete. - 1f
the pleadings are complete or it the case |s deemed to be ready for hearing, the

Registrar shall record the same In the order sheet and order for inclusion in the list of
cases ready for final hearing.

PREPARATION OF READY LIST, WARNING LIST, DAILY CAUSE LIST AND
POSTING OF CASES
38. Maintenance of Ready list - The Judicial Branch of the Registry shall maintain

separate registers in Register No.V for each category of cases, which are ready for
hearing.

(2] The registers shall contaln separate sections for each year and inclusion of cases

in the registers shall be year-wise and in the order in which they become ready for
hearing.

39, Preparation of Warning list - (1) The Registry shall prepare for cach category
of cases, a separate fist called "Warming List” consisting of such number of Cases as may

be sufficient in the opinion of the Registrar, for being posted for hearing for a period of
twio weeks.
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(2} Cases In the Warning List shall be

arranged according to the year and number of registration and not on the basis of their

serial number in the Ready List and oldest among the cases be included first Fullbwed by
the next cldest and so ori.

40. Publication of Warning list - (1) The Judicial Branch of the Registry shall
publish the Warning list on the notice board of the Registry on the last working day
previous ta the 1% and 15™ of every manth.

(2)  The totai number of cases to be Included |n each Warning list as fixed by the
Registrar shall, as far as possible, be maintained by adding at the bottom of the list,
such number of cases as are required to make good the deficiency, having regard to the
number of cases transferred to the Daily Cause List.

(3) From the Warning list s0 published, sufficient number of cases shall be taken for
inciusion [n the Dailly Cause List In the order in which they appear in the Warning list,
subject to the arders of the Chairperson or Vice-Chairperson or the Bench,

41. Preparation and Publication of Daily Cause List - {1} The Judicial Branch of
the Redistry shall prepare and display on the notice board of the Registry before 5.30

p.m. on each working day the cause list for the next working day and where practicable
on the internet

(2} Subject to the directions of the Chairperson or Vice-Chalrperson or the Bench,
listing of cases in the Daily Cause List shall be in the: following order; -

(1) cases for "Pronouncement of Orders”,

{in cases for "being spoken ta”,

(i} cases for “Admission”,

{iv) cases for "Order and directions”,

(v) contempt applications,

{vi) pari-heard cases, [atest part-heard having precedence,

{vil) - cases posted 35 per directions of the Court,

(viil) cases from the "V farning list",

(2] Thie title ‘af the Dailf Cause List shall consist of the name of the Bench, the day,
date and time of the Bench sitting, Tribunal Hall number and the quordr indicating the
names of the Chairperson er Vice-Chairperson or Member cofstituting the Bench with
aborevigtions In bracket - (1) for Judicial aad, (A) for Administrative.

(3 In the Warning list anc in thé Dally Cause List, the following particulars shall be
shown agatnst the number of each rase: -
A names of |lzgsl practitioners appearing on both ‘sides, giving In brackets

the rank of the parties whom they represens;
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iy names of the parties, I un-

represented, with their serial order In brackets.

(4} Office ohjections and speclal directions, if any, shall be briefly indicated in the
Daily Cause List below the case number.

(5) The Dally Cause List and progress of the Cases listed for the day before the
Benches will be made available on the internet and hard copy will be available on the
nominal payment as decided by the Chairperson of Vice-Chalrperson.

42. Carry forward of Daily Cause list and adjournment of cases on account of
non-sitting of a Bench - (1) If by reason of declaration of holiday or for any ofher
reason, the Bench does not function for the day, the Daily Cause List for that day shiall,
unless otherwise directed, be treated s the Daily Cause List for the next working day 0
sddition to the cases already posted for that day

(2} When the sitting of 2 particular Bench Is cancelied for the reason of absence of

Member(s) of the Bench, the Registrar shall, uniess otherwise directed, adjourn the
cases posted before that Bench to a convenient date.

(3)  The adjournment or posting or directions <hall be notified on the notice board.

43. Supply of Cause list - (1) Two copies of Warning list and Dally Cause list shal

be furnished to the Bar pegociation of Armed Forges Tribunal far display on their notice
board.

{2} Copies of the Daily Cause list or the Warning list or both may be furnished to the
legal practitioners on payment of fee at the rate specified below: -

(i Dally Cause list;
per Bench (cansisting of two members) - Rs. 240 per annum.
(i1 Warning list:

per Bench (consisting of two members) - Rs. 100 per annum.

(3} Application for supply of Warning or paily Cause lists or both shall be made [in
writing te the Registrar accompanied by one year's subscription by way of Demand Draft
or Indian Postal orders drawn in favour of the Registrar of the concerned Bench seven
days before the date from which supply Is to commence,

(4] The rates specified in sub-rule {23 shall be sybject o cuch meodifications as [may
be made by the Chairpersen from time 1o time.

(5) The legal practitioners concerned chall be responsible to obtain copies of abpve
lists from the delvery Counier.
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g, Request fnr adjournments - Unless

the Bench otherwise permits, reguest(s) for adjournment of By case(s)
Daily Cause List shall be entertained anly at the beginning of

listed in the
the session,

45, Early hearing of the cases - (1) If early hearing of a case-out of turn s reguired,
the party or legal practitioner shall make an application stating the reasons thereof |n
Form Mo. 10, after serving copy thereof ta the othar party or parties.

(£) The application shall, if in order, be listed before the Bench headed by the
Chairperson or in his absence the Vice-Chairperson nominated by him In the case of the
Frincipal Bench and before the Vice-Chairperson and In his absence before the

senior-most avallable member for orders in the case of other Benches,

46. Maintenance of Stage Register and Posting Register - (1) The Judicial Bench
of the Registry shall maintain a Stage Register in Register No.VI for each category of
applications or appeals from the stage of first posting tt_ll disposal,

(2)  Posting Register shall be maintained in Register No.VII.

(3) All orders regarding clubbing of cases shall be entered in the order sheets of al|
the cases required to be clubbed together and posted accordingly,

(4) The Section Officer concerned: shall ensure that the aforesaid Fegisters are
oroperly maintained and the directions of the Bench faithfully carried out.

47.  Vacation Bench Sittings and Posting of cases. - (1) When the Tribunal is
closed for vacation, the Vacation Bench shall sit on such days, as the Chairperson in the
case of Principal Bench, and Vice-Chairperson, in the case of other Benches, and in their
absence the senior most Member available, may specify.

(2) During the vacation, only matters, which are required to be immediately dealt
with, shall be received in the Registry.

(33 The Reglstrar, on being satisfied about the urgency, shall order registrationand
posting of such cases.

(4] During the vacation, the Registrar may accept replies, reiginders ete., provided a
copy of the same has been served on all the other parties or legal practitioners.

(5) Inspection of records may be permitted during the vacation In accordance with
these rules.

{&) Certified copies of records may be supplied during the vacation in accordance
with thess rules.

[Pakr [I—5kc. 4]
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FULL BENCH MATTERS

48. Preparation and filing of paper books on reference to the Full Bench - When
a Bench of the Tribunal makes an order referring the case or issue to & full Bench, the
applicant or such other party, as the Bench directs, shall furnish in Paper Book Torm duly
indexed and continuously paginated three or five sets (depending upon the number of
members of the full Bench) for the use of the Bench and one set to each of the parties or
their legal practitioner on the other side, within two weeks or such period as the Bench
may direct, arranging the papers in the following order :-

(n Index. Fage No,

(i} Written chronology of events or orders relevant to the case,
(iif) Order of Reference,

(v}  Memo of Parties,

(v} Application,

(vi)  Annexures to the application,

(vii) Reply by each respondent in the order of their ranking,
(viii) Annexures at the end of reply of each respondent,

fix) Rejoinder, if any,

(%) Annexures to rejoinder, if any,

(xi)  Other relevant papers with description and date:

Provided that If the same legal practitioner appears for more than one party, only
one set of paper book need be furnished to him.

49. Circulation of order of reference to other Benches. - The Registrar of the

referring Bench shall send a copy of the Order of referance to all the other Benches of
the Tribunal for information.

50. Seeking orders of Chairperson for constitution of Full Bench and fixing
the date of hearing. - The Registrar of the referring Bench shall forward a copy of the
Order of Reference to the Registrar of the Principal Bench for securing orders of the
Chairperson for the constitution of the Full Bench and fixing the date of hearing.

51. Conveyance of the orders of the Chairperson - The Registrar of the Principal
Berch shall, on receipt of the copy of the order under rule 50, obtain the orders of the
Chairperson and convey the same o the Registrar of the referring Bench.

52. Notice regarding Full Bench hearing - The Registrar of the referring Bench
shall, immediately on receipt of erders of the Chairperson, notify the parties or legal
oractitioners the date of hearing of the case by the Full Bench.

53, Circulation of Full Bench decision - The Registrar of the referring Bench shall
circulate the decision rendered by the Full Bench to all cther Benches ofthe Tribunal.
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INSPECTION OF RECORDS

54. Inspection of the Records - (1) Inspection of recards of 2 pending or decided
case before the Tribunal shall be allowed only under the orders of the Registrar,

(2) The partles to any case or their legal practitioner may be-allowead to inspect the
record of the case on making an application in writing to the Registrar.

{3) Subject to such terms and conditions as may be specified by the Chairperson by a
general or special order, a person who is not a party to the proceedings, may also be
allowed to inspect the records after obtaining the permission of the Registrar in writing,

55. Application for grant of inspection - (1) The appiication for Inspection of
records, as provided under rule 54, shall be in Form No. 11 and presented at the filing
counter of the Registry between 10.00 &.m, and 3.00 p,m. on any working day, two days

before the date on which inspection is sought, urless otherwise permitted by the
Reglstrar.

(2)  The Judicial Branch of the Reaistry shall submit the application with its remarks
before the Registrar, who shall on consideration of the same pass appropriate arders.

(3) Inspection of records of a pending case shall not ordinarily be: permitied en ths
date fixed for hearing of the case or on the preceding day.

56. Fee payable for Inspection - (1) No fee shall be charged for inspection of
records of & pending case from a party to the case or his legal practiticner.

(2) A fee of twenty-five rupees shall be payable by way of Demand Draft or Indian
Postal Order drawn in favour of the Registrar onjany application for inspection of records
of a decided case by a party to the case or his legal practitioner.

(3) A fee of one hundred rupees shall be payable by way of Demand Draft or Indian
Postal Order drawn in favour of the Registrar 'on any application for inspection of records
of a pending or decided case by a person otherthan a party to the case.

57. Mode of Inspection - (1) On grant of @pplication for inspection of the records,
the Section Officer in-charge of the Judicial Branch shall arrange to procure the records
of the case and allow nspection of such records on the date and time fixed by the
Registrar between 10.00 a.m, and 12.320 p.m. and betwean 2,30 p.m, and 4.30 pod. n
thie p.reseﬁ::e of an officer authorised In that behalf.

(2] The person inspecting the records shall not In any manner causes dislocation,

mutllation, tempering or damaae to the records in the course of inspection.

7
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(3)  The person inspecting the records shall

not make any marking on any record or paper so inspected and copying, it any, of the
documents or records inspected may be done only in pencl.

(4] The officer supervising the inspection, may at any time: prohibit further
inspection, if in his opinion any of the records are likely to be damaged in the process of
inspecticn or the person inspecting the records has violated or attempted to violate the
provisions of these rules and shall immediately make a report abeut the matter to the
Registrar and shall make entry to that effect In column (B) of the Inspection Register and
seet further orders of the Registrar, thereof,

58, waintenance of Register of inspection - The Section Officer In-charge of the

Judicial Branch shall cause to malntain a register in Register No. VIII for the purpose

of inspection of documents or records and shall obtain therein the signature of the
person making such [nspection,

LEGAL PRACTITIONERS BEFORE THE TRIBUNAL

55, Appearance of legal practitioners - No légal practitioner shall be entitled to
appear or act, In any proceedings betore the Tribunal unless he files before the Tribunal

5 Valkalstnama in Form No 12 duly executed by oron behalf of the party for whom he
BPPEETS.

60. Appearance on behalf of the Union of India, etc - Any legal practitioner
appearing on behalf of the Union of India or its Department or all three Serviges (Army,
Navy and &ir Force) or any Government servant sued or-suing In his official capacily

shall not be required to file a Vekalatnama but he shall file before the Tribunal a Memo of
Appearance in Form No. 13 duly signed by him.

61. Nomination or engagement of another legal i:ractitigner - Where a lzgal
practitioner who has filed the Vakalatnama engages or nominates another |egzl
practitioner to appear and argue hie client's case but not to act for the client, the

Tribunal may permit such ether legal practitioner toappear and argus.

B2, Consent for engaging ancther legal practitioner - A legal practitonse

propusing to file:a Vakalstnama in any case or proceeding before the Tribunal in whien
ere Is already a legal practitioner on recard, shall do so only with the written consent
of the lega! practitioner on recard oF wher-sich consent s refused, with the-permission

of the Tribunal.

B2 Restrictions on appearance - A legsl Eractitioner who has tendered adyic

conriection with the institution of &ny case or cier procseaings DEFCTE he TTiGHh

nas dravn pleadings in connsction With any suck matter or has duning the progress
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any such matter acted for a party, shall not,

appear In any case or proceeding or other mattef arising therefrom or In any matter
connected therewith for any person whose interest’ls opposed to that of his former
client, except with the prior permission of the Tribupal.

64. Access to information - A |egal practitioner appearing for the party in any

matter before the Tribunal shall be entitied to communicate persenally with or receive
any Information regarding the said matter from any officer of the Tribunal subject to
such conditions as may be specified by Tribtnal.

65. Execution of Vakalatnama - (1) Every Vakalatnams authorising a legal
practitioner to plead or act shall be dated at the time of its execution and acceptance.

(2) In case the persan is in custody, the Vakalatnama shall be attested by a Judicial

Qfficer or Gazetted Officer serving in connection with the affeirs of the Union or of any
State in India.

(37 The authority attesting the Vakalatnama under sub-rule (2) shall certify that it
has been duly executed in his presence and subscribe his signature giving his name-and
designation and attestation shall be made only after the name of the legal practitioner is
inserted in the Vakalatnama before its execution.

{4} When a Vakalatnama is executed by a party who appears to be illiterate, blind or
unacguainted with the langusge of the Vakalatnama, the attestor shall certify that the
contents of the Vakalatrnama were read, transiated and explained In his présence to the
exacutant, and that he signed or affixed Ris thumb mark in his presence.

(5) Every Vakalstnams shall contain an endorsement of acceptance by the legal
practitioner in whose favour It is executed and shall also bear his address for service.

(8) If the Vakalatnama Is In favour of more than one legal practitioner, it shall be
signed and acceptad by all of them, giving the address for Service of any one of them.

REGISTERED CLERKS OF LEGAL PRACTITIONERS

66, Notifying registration and cancellation of Clerks - The registration of a clerk

or cancellation under rule 27 of the AFT (Procedure) Rules 2008, shall be notified on the
notice beard of the Tribural and & copy shall ‘be sent to the legal practitioners Bar
Associatian,
67, Issue of Identity Card - (1) An Identity, card as referred to in sub-rule (7] of
ruie 27 of the AFT (Prucedure) Rules 2008, =shal| be issued in Form MNo. 14 to svery
registered clerk of the legsl practitioner on ais remitting & fes of Nifteen rupecs 0y way o
Indizn Postal Order or Dermemnd Dralc drawn Tn favour of e Registrar.

5
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(2] An Identity card once issued shall be in force for a period of five years unless
cancelled under sub-rule (5) of the rule 27 of the AFT (Procedure) Rules 2008.

65. Access to information by registered clerlks - The registered clerks may
communicate personally with any Sectional or Departmental Head not below the rank of
= Section Officer for information regarding matters of their respective legal practitioners
(employers) pending in the Tribunal.

69. Carrying out corrections - {1) The Section Gfficer in-charge of luclicial Branch
may permit a registered clerk to correct any clerical or typographical mistake in any
pleadings or other proceedings.

(2} The correction shall be made in the presence of the Section Officer and duly
initialled by the maker as well as the Section Officer.

0. Discharge of duties of an absentee clerk - 1 case of illness or absence on
leave of a registered clerk, the Registrar Or the Sectional Head of the Judicial Branch
may, on the reguisition of the legal practitioner under whom such registered dlerk (s
enaaged, permit the registerad clerk of another legal practitioner to discharge the dutigs
of absentee for a specified period, which will not exceed more than two months.

71. Presentation and return of papers - Registered clerk may present or [axe
back papers on behalf of the legal practitioner whom he represents but he will not act at
His own In any other case unless permitted in writing by the Registrar or Sectional Head

of Judidal Branch on the reguisition of the legal practitioner as mentioned under rule 70,

AFFIDAVITS

72. Title of affidavits - Every affidavit shail be ascribed "In the Armed Forces
Tribunal, Banch at " followed by the cause title of the application
or ather proceeding in which the affidavit is spught to be used.

+3. Form and contents of the affidavit - (1) bvery affidavit shall be drawn up In

Form MNo.15 in the first person snd divided into paragraphs and numbered
consecutively,

(3] Every affidavit shall contain the full name; occupation, age, fathers or mother's

or Husband’s name, 85 the case may be, and address of the deponent.

(3)  The deponent shall be \dentified with such other particulars as may be necessary

tn identify him and he shall alfix his signature on mark on each page.

74. Corrections or erasures, etc - Carrections, erasures and interlineations shall be

initizlled by the attestor and the number of corrections made on each page indicated,
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75,  Persons authorised to attest - Affidavits shall be sworm or affirmed before any

ludicial Officer, Registrar, Joint Registrar and Deputy Reglstrar of the Tribunal, Notary,
District Registrar or Sub-Reg|strar,

76.  Affidavits of illiterate, blind, etc - Where an affidavit is sworn or affirmed by

any persan who appears to be llliterate, blind or unacquainted with the language in
which the affidavit is written, the attestor shall certify that the contents of the affidavit
were read, explained or translated by him or in his! presence to the deponent and that
the deponent has put his signature or mark inhis {attesf:ﬂr]! prasence In Form No.16.

77. ldentification of deponent - I the deponent is not known to the attestor, his

Identity shall be testified by a person known to him and the identifying person shall affix
his slgnature in token thereof,

78. Annexurss to the affidavit - Document accompanying an affidavit shall be

referrgd to therein as Annexire No, gnd the attestor shall make the

fullowing endorsement thereon:

"This is the document marked as Annexure No. in the affidavit af

(Signature)

"Name and Deslgnation of the
attestor with date.”

DISCOVERY, PRODUCTION AND RETURN OF DOCUMENTS
79.  Application for production of documents, form of summons - (1) Except

otherwise provided, discovery, production  &nd retlrn of documents shall be regulated
by the provisions of the Code of Civil Procedure, 1908 (5 of 1908).

(2} An application’ for summans to produce documents shall be in Ferm No.17

setting out =

(1) the document (s} the production of which Is sought,

(1)  the relevancy of the document (s) and

(1) In case where the production of a certified copy would serve the purpose, whiether
application was mada o the proper afficer and the result thereof.

(3 The summaons for production of decuments in the custody of a public officer other
than & Court shall be in Form: No. 18 and shall be addressed to the coneerned Head of

tha Depamment or such ether authority as may be specified by the Tribunal.

gh Suramoning of documents - Notwithstanding anything containgd in these rules,

thie Tribunal may, suo moty, Issue summons for production of pubiic dotumants o othe

documents in the custedy of & putlic officer.
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81. Marking of documents - (1) The documents when produced shall be marked ar
follows: -

)] if relied upon by the applicant’s side, they shall be numbered as A’ series]

{1 if relied upon by the respondent’s side, they shall be marked as 'R’ series;

(il  Tribunal exhiblts shall be marked as 'C' series.

(2} The Tribunal may direct the applicant to deposit in Tribupal by way of indian
Postal Order or Damand Draft drewn in favour of the Registrar a sum sufficient to defray
the expenses for transmission of the records before the summeons is Issued.

3 The transmission of the records shall ordinarily be by registered post or parcel.

82. Return and transmission of documents - (1) An application for return of the
documents produced shall be in Form No. 17.

(2} No application referred in sub-rule (1) shall be entertained after the destruction of
the records,

(3) The Tribunal may, at any time, direct return of documents produced subject to
such conditions as b deems fit.

EXAMINATION OF WITNESSES AND ISSUE OF COMMISSION

83. Procedure for examination of witnesses, issue of commission, etc - The
provisions of Orders X! and XXVI of the Code of Civil Procedure, 1908, (5 of 1908} shall
mutatis mutandis apply in the matter of summoning and enforcing attendance of any

person and examining him on eath and issulng commission for the examination of
witnesses or for production of documents. 1

84, Examination in camera - The Tribunal may In its discretion examine any
witness in camera and may also hold the entiré or part of the proceedings in camera
depending upon the sensitivity of the case.

85. Form of oath or affirmation to witness — An oath or solemn affirmation shall

be administered to a witness in the following ferm:

*f_ doswear in the name of Ged/solemnly affirm that what 1 shall
state shall be truth, the whole truth and nothing but the truth™

86. Form of oath or affirmation to interpreter - An oath or solemn affirmation
shall be administered Lo the interpreter, if any; in the following form before his
essistance is taken for examining & withess:

"1 doswear in the name of God/salemniy. affirm that 1 will EaithiFully

and truly interpret and explain all quastions put to and evidence given by witness shd
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translate correctly and accurately all
documents given to me for translation by this Tribunal®,

87, Officer to administer oath - The cath or affirmation shall be administered by
the Tribunal Officer.

88. Recording of deposition - (1) The deposition of a witness shall be recorded In

Form No.19,

(23 Each page of the deposition shall be initizlled by the Members constituting the
Bench,

(3} Caorrections, it any, pointed out by the witness may, if the Bench s satisfied, be

carried out and duly initialled and in case corrections pointed out by witness are not
accepted by the Bench, a note to the effect be appended at the bottom of the deposition.
E9o. Mumbering of witnesses - The witnesses called by the applicant or petitioner
shall be numbered consecutively as PWs and those by the respondents as RWs.

oo, Grant of discharge certificate - A witness discharged by the Tribunal may be
granted a certificate to that effect in Form No. 20 by the Registrar,

91, Payment to witnesses - (1) Where the' Tribunal issues summons to a
Government servant to give evidence or to produce documents, the person so

summoned shall be paid travelling allowance (T.A.) and dajly allowances (D.A.)
admissible toe him as per rules. :

(2] Where there is no provision for payment of T.A. and D.A. by the employer to the
persan summoned to give evidence or o produce documents, he s-hali be entitied to be
pald as 'bhatta’, a sum assessed by the Reglstrar sufficient to defray the travelling and
other expenses having regard to the status and position of the witness.

(33 The party applying for the summons: shall deposit with the Registrar the amount

of ‘bhatta’ as estimated by the Registrar before the summoens is issued,

(5 If the witness is summoned as a Court witness; the amount estimated by the

Registrar shall ke paid as per the directions of the Tribunal.

(5) The provisions. of. sub-rulgs (1) to {4) would apply mutatis mutandis to the

intarpreter as well,

82. Records to be furnished to the Commissioner - (1) The Commissionar shall
be jurrnshed by the Trbunal with such of the records of the case as the Tribunhal

considers. necessary Tor executing the Commission:
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(2} Original documents will be furnished

only If a capy will not serve the purpose or cannot be obtained without unreasonable

expense or delay,
(3) The delivery and return of records shall be made under proper acknowledgement.
Q3.

Taking of specimen handwriting, signature, etc - The Commissioner may, if

necessary, take specimen of the handwriting, signature or fingerprint of any wilness
examined befare him.

PRONOUNCEMENT OF ORDER

g4, Order - The final decision of the Tribunal on an application or appeal before it
shall be described as "Order”.

g5, Operative portion of the order - All orders and directions of the Bench shall be
stated in clear and precise terms in the last paragraph of the order.

96. Corrections - The Member of the Bench who has prepared the order shall initial
all corrections and affix his initials at the bottom of =ach page.

97. Pronouncement of order - (1) The Bench shall where possible pronounce the
arder immediately after the hearing is concluded.

(2} When the orders are reserved, the date for pronouncement not later than 30 days

shall be fixed and the date so fixed shall not be changed without due notice to all parties
or legal practitioners.

(3} Reading of the operative portion of the order in the open Court shall be deemed
to be pronouncement of the order,

(47 Any order reserved by a Circult mench of the Tribunal may be pronounced at the
principal place of sitting of the Bench.

98. Pronouncement of order by any one Member of the Bench - (1) Any one
Member of the Bench may pronounce the order forand on behalf of the Bench,

(2) when an order is pronounced under this rule, the Tribunal Officar shall make a
note in the order sheet, that the order of the Bepch consisting of ______ 8% members

was pronounced in Open Court by (the name of the member).

gg. Authorising any Member to pronounce arder - (1) If the members of the
Bench who heard the case are not readily svaiiatle or nave ceased to o= Members of the

Tribunal, the Chairperson ar Vice-Chalrperson as the case may be, -autherise any other
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Membear to pronounce the order on his beaing

satisfied that the order has been duly prepared and signed by all the Members who had
heard the case.

(2} The order pronounced by the Member so authdrised shall be deemed to be duly
pranaunced,

(33 The Member autherised under sub-tule (1) for pronouncement of the erder shall

affix his signature in the order sheet of the case stating that he has pronounced the
order as provided in this rule.

(&) IT the order has not been signed by reason of sickness, death, retirement o
resignation or for any other reason by any one of the Members ef the Bench who Heard

the case, it shall be.deemed to have been releaseéj from part-heard-and listed afresh for
nearing.

100. Making of entries by Tribunal Officer - The Tribunal Officer shall, immediately
after pronouncement of an order by the Bench, make necessary endorsement on Lhe
tase file regarding the date of such pronouncement, the nature of disposal and the

constitution of the Bench pronouncing the order and he shall also make necessary
entries in the Tribunal diary maintained by him.

101l. Transmission of order by the Tribunal Officer - (1) The Tribunal Officer shall
immediately on pronouncement of the order, transmit It with the case file to the Principal
Registrar or Registrar as the case may be.

(2} On receipt of the order from the Tribunal Officer, the Principal Registrar or
Fegistrar as the case may be, shall after due scrutiny, satisfy himseIf that the provisions

of thesa rules have been duly complied with-and in token thereof affix his initizls, with
dats on the outer cover of the order.

{3) The Principal Registrar or Redistrar as the tase may be, shall thereafier cause to:
transmit the case file and the order to the Judicial Branch for taking expeditious steps to
prepare copies and their communication to the parties.

102. Format of erder of the Tribunal - (1) The order of the Tribunal shall be In
Form Ne. 21.

(23 Ali orders shall oe neatly and fairly typewrnitien in double space on one side anly
an dureble foulscap Tollo pager of metric A-4 size (30.5 ems ong and 21.5oms wide) with

lett side margin'of 5 cms and nght side margin of 2.5 omis.

k) The gorrections, [Fany, in the order shail be carried out neatly,
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(4) Sufficient space may be laft both at the

bottorn and at the top of each page of the order to make lts appearance elegant.

(5) Members constituting the Bench shall affix their signatures in the order of their
seniority from right to left.

10%. Costs - (1) Unless otherwise quantified by the Tribunal, when costs are awarded
in a case, the same shall be determined as follows:-

(i) For applicant (s):

Legal Practitioner’s fee Rs. 5000

Expenses EE R Rs. 500
(i) For Respondent (s):

Legal Practitioner’s fee. ... - Rs, 5000

Expenses Rs. 500

(2)  Only one set of costs shall be awarded to the applicants as also when the same
leqal practitioner appears for mare than one respondent.

{3 When costs are awarr:h_zd, 5 Bill of Costs in Form No. 22 shall be prepared giving
the details of the costs awarded to the parties and annexed to the order.

104. Compliance of urgent orders - (1) wWhanever the Bench passes an order, final
or interlocutory, reguiring immediate compliance; the Tribunal Oficer shall immediately
transmit the case file and the order to the Principal Registrar or Registrar as the case
may be, who shall ensure prompt action on the same.day.

(2} Files with Dasti orders should be stapled with "Today” flags and superscribed with

O.A. or T.A. or R.A. or C.A. or M.A. or AT, No. with the signature of the Tribunal Officer
with date.

105. Placing copies of common orders - (1] When more than one case Is disposed
of by a comman order, the Judicial Branch shall keep the original crder in the main case
and a certified copy In the other connected case files.

(2} In the order sheet of the connected case (s), the Section Officer in-charge of the

Judicial Branch shall notethat the original order is kept in the main case file {giving Its
number),

106. Indexing of case files after disposal - After communication of the order to the
parties or legal practitioners, the official concerned shall arrange the records with
pagination and prepare the Index Sheet in Form No. 23 and he shall affix Initials and

than transmit the records with the index auly fnitialled , to: the records roam.

107. Transmission of files or recerds or arders - Transmissian of files or records of

the cases or orders shall be made only afterl ohtainimg ackrnowlsdgement 1o the
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sections orlevels as per the directions of the Registrar.

108. Copies of orders in Library - (1) The Section Officer of the Judicidl Branch
shall send copies of every final order to the Library,

(2] Copies of all orders received in each month shall be kept at the Library in a

separate folder, arranged in the order of date of pronouncement, duly indexed and
stitched.

{3} A consolidated index shail aiso be prepared at the end of every year and kept in a
separate file in the Library.

(4] The order folders and the indices may be made available for reference in the
library to the legal practitioners,

GRANT OF CERTIFIED COPIES AND FREE COPIES OF RECORDS

108. Form and fee of application - (1) Every anplication for grant of certified copy
of any document shall be in Form No. 24 and accompanied with a non-refundable fee af
ten rupees, and in case of urgent copy a non-refundable fee of twenty five rupges in the
form of Indian Postal Order or Demand Braft drawn in favour of the Registrar and
payable at the place of the Bench of the Tribunal,

{2} If the certified coples applied for are for more than one document in the same
case, only one application shall be filed,

110. Right of the party to obtain certified copy - A party to an applicatian or
appeal or his legal practitioner shall be entitled to .obtain certified copy of the record,
proceeding or original document filed In case on payment of fee specified under these
rules.

111. Application for copies by stranger - (1) Applications for coples of documents
(other than orders) by persons who are not parties to the proceedings shall be allowed
only by corder of the Registrar obtained on & duly verifled petition in Form MNo. 17,

setting forth the purpose for which the copy is required on payment of fee specified
under these rules.

{2) Copigs of orders can, however, be granted to any person on payment of fee =pecified
under these rules,

112, Reagister of copy applications and requisition register - (1} A Register of
copy application shall be maintained in Register No. IX and a Requisition Register in
Register Mo, X with regard to request for the flles in the copying branch.

(2] Entries in respect of urgent copy applications shall be underlined in red Ink.
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113, Copying fee - The copying fee payable
for obtaining an ordinary copy shall be at the rate af two rupees per page and for urgent

copy at the rate or five rupees per page, Irrespective of the number of wards or lines in
each page.

114. Scrutiny of copy application, requisitioning of case records and
rectification of defacts - (1) If the application is In order, necessary entrigs shall be
made in the Register of Copy Applications and the Reguisition Register and the same
shall be sent to the officer-in-charge of records. The officer-in-charge of the records

shall as soon -as possible transmit the records alongwith the application after making an
entry in the application and initialiing the same.

(2) If the application is found to be defective, the same shall be notified on the notice
board of the Registry.

(3} If the defects are not rectified within three days from the date of such notice, the
copy application shall be struck off,

{4) On removal of defects within three days, the application shall be desmed to have
been made on the date of the application.

115, Determination of additional copying fee - (1) On recelpt of the records, the
officer in-charge of copying section after satisfying that the records are complete shall
determine the additional copying fee payable over and above the copying Tee of ten or
twenty-five: rupees already paid and make an entry thereof in the application with his
initials.

(2] Additional fee payable shall be notified on the Notice Board of the Registry.

116. Remittance of additional copying fee - (1) Additional copying fee shall be
remitted by the applicant betweean 10.30 a.m. and 4.20 p.m. in the form of Indian Postal
Order or Demand Draft drawn in favour of the Registrar and payable at the place of the

Bench within two days in the case of urgent copy and within seven days in the case of
ordinary copy, from the datg of notice.

(23 If the additional fee payable is not remitted within the time permitted under
sub-rule (1), the application shall be struck ofl,

117. Order of preparation of certified copy - Certifiec copies cshall be prepared in
the order in which they become ready in all respects and the urgent applications shall

take precedence over all erdinary epplications.

118, Time-limit for issue of urgent or ordinary copy. - Urgent copy snall be
delivered to the spplicant as far == pgssible \ithin three days and ordinary Copy within

ten days from the date of the appacenon
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119. Motifying when copies are ready o
for delivery and consequence of not taking delivery - (1) On zach working day
befare 11,30 a.m., the officer in-charge of the copying branch shall cause to prepare in
duplicate In Form Mo. 25, a list of cases in which certified copies are reacy for delivery
and publish one copy of the same on the notice board of the Regisiry under his
signature, and the other copy shzll be retained for record.

{2} If the applicant falls to take delivery within three months, the certified capy
prepared shall be destroyed and the copying fee paid forfeited to Government.

120. Proper accounting of copying fee received - The Officer In-charge shall
ensure that the copying fee received in the registry |s promptly accountad in the Indian

Postal Order of Demand Draft Register and transmitted to the Cash Section for crediting
them to the Government account,

121, Preparation and comparison of certified copy - (1) A certified copy shall be
made by photocopying process or by typing.

(2) When the copy Is so made, it shall be compared by the officer-in=charge of the
copying branch with the document of which the copy is made, aided by another oificial in
the copying branch and he shall, after satisfying himself that the copy is prepared

falthfully and legibly reproduces the document desired, append a certificate as under and
affix his initials:

"Certified that this is a true and accurate copy of the document or order as in the
case file (O.A/RAST.AJCA/MAAT NO 20 ) and that all the matters
appearing therein have been legibly and faithfully copled with no modifications.”

(3) Trie officer in-charge of copylng branch shall affix an endorsement on the |ast
page of the copy as under and put his initials:

{13 Serial No. of the copy application:

(i) Name of the applicant:

(i} Date of presentation of application.

(v No. of pagas:

(v)  Copylng fee charged/urgent or ordinary:

(viy  Date of preparation of copy:

(vil) Date on which copy is ready:

(viii) Date given for collection of copy:

(ix) Date of dellvery.

(4) The certificate and the endorsement shall be miade with the Reip of a rubber

stamp and the entries however, shall bemade inink.
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127

{5)  The officer authorised to Issue the copy
shall affix his signature below the endorsement and cause to affix the seal of the

Tribunal on all pages of the copy and also Initial wherever there are corrections.

122. Re-transmission of case records - On completion of the preparation of tha
certified copy, the officer in-charge of the copying branch shall re-transmit the records of
the case to the concarned branch, after making necessary entries In the Requisition

Register and ebtain acknowledgement of the afficial, who recelves back the records, in
the relevant column of the Register,

123, Mode of delivery of certified copy, - At the time of the delivery of the
certified copy, the official concerned shall obtaln the signature of the applicant in the
relevant column in the Register of Copy Applications, record the date of such delivery an

the copy applicetion and fill up relevant column regarding the date of delivery In the
endorsement samped on the certified copy.

124, Request for certified copy by post - (1) Where the applicant desires to have
the certifled copy sent te him by post, he shall’send an additional sum of twenty five
rupees by way of Indian Postal Order or Demand Draft drawn in favour of the Registrar
and payable at the place of the Bench for defraying the postal charges, =tc.

(2} If the amount sent is found to be inadaguate, the applicant shall be intimated to
remit the balance amount within the time specified and on receipt of the Intimation, the

applicant shall remit the amount in the manner provided in sub-rule (1) and within the
time specified.

175, Intimation of rejection - If for any reason, the copy application is rejected; dus
intimation shall be given to the applicant and the refundable amount if any, returned to
him.

126. Supply of free copy only once - Once free copy of the order is sent as provided

in rule 22 of the AFT (Procedure) Rules 2008, the Tribunal shall not be required to [ssue
any more free coples,

127. Certifying on free copies - Every free Copy issued to a party -or his legal

nractitioner in accordance with the rules shall be certified to be "True Capy" and shall be
superscribed "FREE COPY UNDER RULE 23 of AFT -(PROCEDURE) RULES 2008" with @
rubber stamp and signed by the officer authorised in that behall and he shall also cause
to enter the date and other details furnishing of such free copy ia the Register of Free
Copiesin Register No XL

128. Time for furnishing free copies - (1) The Judicial Branch of the Registry shall

issus free-copies of the order to the parties or their legal practitipnérs as proviced unaes
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rule 23 af the AFT (Procedure) Rules 2008, aé
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far as possible within sever days from the date of pronouncement of the order.

(2} If the free copy of the order is delivered by hand to parties or their legal

practitioner, the officer in-charge shall obtain acknowledgement thereof in the relevant
column inthe Register of free Copies.

125. Furnishing of free copy in a joint application - Where a joint application or
appesgl Is made, only one free copy of the order contemplated by rule 23 of the AFT
(Procedure) Rules 2008, shall be issued, either to their legal practitioners or if they are
appearing in person, to any one of the applicants.

130. Furnishing of corrected free copy of order - Whenever clerical or
typographical errors or mistakes in an order are rectified subsequent to the issue of the

free copy thersof, the Registrar shall cause to issue @ corrected free copy of such order
to the parties or their legal practitioners.

APPEAL TO SUPREME COURT

121, Manner of service of order or notice issued by the Supreme Court.-
Service of orders or notices on respondents ordered by the Supreme Court in an appeal
or application pending before that Court chall be effected in the manner provided by the
Supreme Court Rules, 1966 as amended from time to fime,

132. Steps to comply with Supreme Court directions.- (1) Unless otherwise
orderad by the Supreme Court, the appellant or his legal practitioner shall be notified to

deposit the transmission charges and cost of preparation of record, if any, within fifteen
days of the receipt of the notice,

(2] When the party or legal practitioner fails ta deposit the amount as aforesaid, the
Registrar shall forthwith submit a report thersof to the Registrar of the Supreme Court.

133. Register of Special Leave Petitions or Appeals - (1) A Register in the form of
Register Mo. XII shall be maintained 'in rcgard ‘to Spedial Leave Petitinns (SLPs) or
Appeals sgainst the orders of the Tribunal to the Supreme Court and necessary entries
therein be made by the Judicial Branch.

(2} The register undar sub-rule (1) shall be placed for scrutiny of the Chairperson or
\ice-Chairperson In the first week of every month.

i34. Placing of Supreme Court orders before Chairperson, stc - Whenever an

intertm or final order; passed by the Supreme Court inan appeal or other preceeding
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preferred against a decision of the Tribunal, is
recelved, the same shall forthwith be placed before the Chairperson or Vice-Chairpersaon
or Members for information and kept

in the relevant case file and Immediate attention of the Registrar shall be drawn to the
directions reguiring compliance.

135. Circulation of the orders of the Supreme Court - All orders of the Supreme
Court including dismissal of Special Leave Petitions shall be circulated to the Members of

the Bench whose decision was challenged before the Supreme Court and kept in the
relevant case file.

136. Registrar to ensure compliance of Supreme Court Orders - It shall be the

duty of the Registrar to take expeditious steps to comply with the directions of the
Supreme Court.

RETENTION AND PRESERVATION OF RECORDS,

137. Procedure regarding retention and preservation of records. - All the
records, registers and files shall be retained and preserved in the record room from the

date of completion till the period provided for thelr destruction in accordance with the
rules made in this behalf,

138, Receipt, scrutiny and custody of records. - The officer in-charge of the
record room shall be the custodian and responsible for the records lodged in the record
room and he shall receive the records sent to the record room and scrutinise the records
within three days of the date of receipt of records in the record room.

139, Rectification of defects or securing of missing records. - If on scrutiny
under rule 138, any defect or missing of documents is found In the records, the officer
in-charge of record room shall intimate the same and remit the records back to the
branch or section from which the records were received and thereupon, the Section
Officer In-charge of the concerned branch or seciion shall cause to take steps to rectify
the defects or secure the missing records so pointed out, and after such rectification or
securing the missing documents, re-transmit the records to the record raom within three

daye of its racsipt from the recard room.

140. Maintenance of Register of records received in the record room. - The
officer in-charge’ of record room: shall maintain @ register in Register No, XIII of
reggrds received in the Record Room,

141. Entry regarding destruction, - Entry regarding destructicn shall be mage in the

relevant columns of Register No. AILL
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142. Preservation of records raqullrlrlg IR =

permanent retention. - (1) Records requlred to be ﬁ?i:égerved"permhaﬁenﬁy shall e
stacked in.bundles of convenient size, arranging them in chronoldgicat arder,

(2) The bundles so prepared under sub-rule (1) shall be wrapped: in Kora Llath’ on
which shall be attached |abels indicating in chronological order, registration numbers of

the cases included In each I:lurltHe ‘and sieh bundles shall be arenged serlally.and keptin
the record rgom, LS D =

143, Retention of records beyond prescribed period, - The Régistrar may for
reasons to be recorded In writing and with prior permission of the Chalrperson order that
record of any pdrtmulqr case th_ pres:rved bevund the prexnbed p&rlud pruw:led under

L A S e

the rules for destruction. ' TUBESR S e o onnis i

'..J

MISCELLANECUS i i

144, Circuit Benches. -“-Tﬁ'é'pil&"ﬁsfn:ﬁ's'mf'fthﬁﬁ? FURSTENEL nUta s murandis govern
applications E[L'LE[:EaIFIEd h'f n:.‘srn:.ult benches subject to such adaptations as may by order

b TG

be made by the congerned ‘u’ln:e Chﬂirpersun uanEing”%atf E"ﬂ"‘na‘t 'F{EJ§ néfﬁﬁsaw o do
S0 in the jnterest of justice. 3
P s - s Hirn Y ereee et 1|, g e i

145. Use of computers. - (1) The Cha:rpersun may r55u:,=. sur.}j nrt:lerﬁ or qwectmns as
may be necessary for cmnplymg w:th tha prwislons of the rel:e'urant ru!ea I.nmth the aid af
the COMpUter and for eff-='1:tl'-.-'E use Df th& cnmpuf&r FE@NI“W as anﬂ wheh’ Iﬁ‘mfdm,ed

ket e

& T iy L

(2)  Compliance with such.orders of dlre,r:tmps tssued hy the Chatrpersnn from time Lo
time shall be deemiad to be due-compliance of te provisions of ;ha;rg!_gwr_qg_t__:u_le_s,: :
146. Clastification of cales” < (1) The serutinysbranch ofthe-gegistry shall, at the
tima of Sci'utinyr nake classification of the tases as both-department:wise (Atmy, Navy
and Air Fm—e} and 5ub1c~.u.t Swise, St

=~ W T Sl b ol R T

(23 The department-wise (Army, Navy endAir Force) chassification shall be. made in
accordance with Furm Mo 26, 45 may be modified: !11; the Ghairpersen from fime to time.

[3) Subject-wise classification 5hal| ba made m accurdance wlth Furm Hc- 27, as
may be modified by the Chairperson rrnm time Io tlme

'[4) - The classification: under this ruiewshall be-entered in the reigvant columns in the

repart of serutiny in Form: No. 2-or Form No. 3, Order Sheet in Form No. 4 and Facing
Sheet of the final cover In Form No. 5.

147. Furnishing of weekly and monthly statements.— (1) The RegiFirar of each
Bench shall prepare s weskly progress TEpsroii Form: No.: 28 and circulate among zll
the Members of the Bench concerried,

PRt 1—Sec, 4]
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@), Jhe, Vige-Chalrperson of the Bench 7 T R

n:r:mcerner:l 5|’|El|l forward a consolidated monthly progress repart In Form No. 28 fo the
Chairpcrs.un before the 7' day of each.manth.;=<: fEs

[3‘_: The Registrar of the concerned:Berch? shall prepare a monthly statement in two

parts as in Form Mo. 28 regarding Bling, dispesal gnd pendency of cases and forward

the same to the Principal Registrar of the Principal Bench before the 7V day of =ach
= 3 L o 5 e e 2=

mantn. e

148, Inspection of Regis't'rir."'— (1) The Principal'Registrar or the' Régistrar as the case
may be, shall conduct Inspection of all the sectlons twice & year, viz., for the period from

ist Januzry to 30th Jume and Ist July to 3ist December, on such dates as may be
found convenient. ' :

2) The repert of Inspection of the Judicial Branch, Library, Administrative Branch and
Record Room shall be as per Schedules I to IV to Appendix 'C’, as may be modified
by the Chalrperson from bme Lo time.

(3) The Section Officer concerned shall promptly comply with the directions of the
Registrar and submit a report about due compliance to the Registrar within such time as
the Registrar may grant.

(4) The Registrar shall submit a report to the Chairpersen or Vice-Chairperson
cantalning brief summary. of -his inspection’ of the Registry, directions:given by him to-the

sections and bramches and the steps taken for due compliance with such directions.

149, Due compliance with the provisions of the Act and the rules. - The
Registrar or any officer authorized by him may, for the ::rurpuse of EEtle}fmg himself that
the provisions of the Act and the rules are duly complied whth make such inquiry as he

deems fit and call upan such partv, as he deems nec_ess_aw to-appear befare him and
pass such orders as he deems praper,

[F. ho. 1(2)/2007/D (AFT Cell)]
AJAY TIRKEY, Jt Secy
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FORM NO. 1
[See rule 8(2)]

FORM OF INDEX

IN THE ARMED FORCES TRIBUNAL,

......................

APPENDIX-'A’

0.A./R.A./C.A./CA (Civil/Criminal) /M.A./T.A./ 20.....

A R S e S R e B e e v AT e A
B B e S e R R R R e Applicant
By Legal Practitioner Mr./Ms
¥ S OO UM | | et o b
L e e Respondents
By Legal Practitioner.
INDEX
Sl.No Brief description of proceedings /documents Page No
From Ta

Signature of the applicant
Legal Practitioner

FOR USE BY THE REGISTRY

Date of presentation /Filing

Date of receipt by post.

Registration(diary) No.

Signature

for Registrar
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133
FORM NO. 2
[See rule 10 (2]
IN THE ARMED FORCES TRIBUNAL, ....iovvnicisiesssie... BENCH
Diary No.

Report on the scrutiny of Application

Presented By focvoiimmmsensninien: Date of presentation

Applicant (8] <o

Respondent (8) ...

Nature of grievance ...........oiviai

No. of applicants ..o No. of respOndents ©....ccov i
CLASSIFICATION

SUbJECt isivnsscnisarasens {NDurensens) D&partm&nt......,,........iNm,.-......]

1. 1s the application in the proper form?

1B

[
Is

(Three complete sets in paper-book form in two compilations)
Whether name, together with personal number, rank, unit or formation etc

as applicable, age, description and address of all the parties have been
furnished in the cause title?

(a) Has the application been duly signed and verified 7

(b) Have the copies been duly signed?

{c) Have sufficient number of copies of the application been filed?
Whether all the necessary parties are impleaded?

Whether English translation of documents in a language other than English
or Hindi been filed?

Has the Vakalatnama/Memo of appearance/authorisation been filed?

1s the application maintainable ?
(u/s 2, 14,15,16,19 oru/r 9 etc)

Iz the application accompanied by Indian Postal Order/Demand Draft for
rupees two hundred fifty or as required?

(Vide rules 13 and 15.)

Has the Impugned order’s original/duly attested legible copy been filled?
Have legible copies of the annexures been duly attested and filed?

Uzs the Imdex of documents been filed and pagination done properly?

Has the applicant exhausted all ‘availeble remedies as provided undes
Section 217
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13. Does the application meet: rEqri::Em‘em of Sectmn in m-neE;_ N )
(See Section 21)

14.  Whether requirement of period of limitation indicated in Section 22 has been
met.

15.  Has the declaration as required by item 7 of Form I of AFT (Procedure] Rules,
2008 hes heen m;au:le?

16. Have reqmred number Df ﬁnvelnpes {i'].ie sjze] hea.rmg full address of the
respondents been filed? . e

17 {a} Whether the relief’s sought for arise out of smgle canse: af acuan'ﬂ
(b) Whether a.n}r interim relief is prayed for? =

18. In case an Miscellaneous Application for cundnnatinn of délaj' is ﬁleci, 15 It
supported by an affidavit of the applicant?

19. Any other poini? G LGRaLED

20. ' Resultof the scrufiny with initial of the serutiny cleri.. ..

Section Qfﬁcer_ _ TUGTR FEATION S e en ]

D'?P!-!EH Rﬂglsh—ar . Ul B Lt oo b B Vs e B LS - iy

REGISTRAR |©" ™ <+ pr R e
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FORM NO. 3 AT = 8
' [Seerule 10(2)]

IN THE ARMED FORCES TRIBUNAL, ..vvcviicuiiiiaian BENCH
ATy ND, e et s D0t B2 PR
CA [walj(]mmnal‘; ...................... o

T - e

Bt : £ e T i
' . . Petitioner(s)
EY £ S e s 1l o

FUSTR O R L a IR

...Respondent is]
. By 3 ‘

{(Name of the Legal Practitioner, if 'Emy]f' g IERLE
Euh_]ec:t | [ | Department K [Nuj

S e

REPORT OF THE SCRUTINY OF comm hPPLIC&TIﬂN (CIVIL/CRIMINAL]

1.~ Whether the nameé [including as*fér as possible, 'the \name of father/

mother /husband), age, occupation and address of the petitioner:(s and the
respondent {s] are g;wﬁn?

“Note. — Tngether with pf:rsonal numb&r, rank umt or i'qrmanun etc as
applicable, age Sl e

-'1_ Sl 1_Whether the pa:ﬂes 1mp1a3ﬁed as app‘hcant{s] and respondent {s) are
: i "prnper‘? i
Rl o ot BT = ¥ z
Note. —{a; In case of -::m] cuntempt fur ﬂ:snbeymg the order of the
Tribunal, it is the party in whose favour the direction is issued that can
be impleaded &s applicant and theiparty! against whom the direction iz
et .maued cen be ampleaded as the resp-undent
(b} In case of ::nmma,l conitempt, thf: pa.rty WhE} is alleged to have
cﬁmmtted mntﬂmpt thatc&n bm lmpleaded BS the respnndept

AT s

3. Nature of the cuntempt I(.‘.w:l oT Enmmal] Emrj the pruﬂsmns of the Act
invoked.

4, {a) Dateof alleged Cahté'mlﬁt
(b)  Date of filing of the Contempt Application.
(c) Whether the Application is barred by lumtahon under Section
20 of the Contempt of Courts Act, 19717 '

5 (a) Whether the grounds and material facts constituting the alleged
contempl-are-given ?

(B Whether the. grounds and facts a.llencfci in tne applicalion &re
divided into paragraphs and numbered:
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ic) Whether the application is

accompanied by supporting documents or certified /Photostat (attested)
copies of originals thereof ?

{d) If the application relies upon any other documents (s| in his
possession whether copy of such documents (s) is/are filed along
with the application,

(e) Whether application and its annexure have been filed in a paper-book
form and duly indexed and paginated?

i Whether three complete sets of the paper-books have been filed?

(gl Whether equal number of extra copies of paper-books have been filed
there are more respondents than one?

6. Whether the nature of the order sought from the Tribunal is stated?

T Whether the application is supported by an affidavit swom to by the
applicant verifying the facts relied upon?

Note. — No affidavit is required if the Motion is by Attorney General/
Solicitor-General /Additional Solicitor-General.

8. Whether the applicant or his legal practiioner have signed the application
indicating the place and date?

9, In case of civil contempt, whether the E;}:\Ip]icatinn is accompanied by a
certified copy of the judgment/decree/order/undertaking alleged to have
been disobeyed by the alleged contemner?

10. {a) In case of criminal contempt, not covered by section 14* of the
Contempt of Courts Act, whether the applicant has produced the
consent obtained from the Attorney-General/Solicitor-General/
Additional Solicitor-General ?

(b) If not, whether the application contains the reasons thereof ?

* Contempt committed in the presence or hearing of the Member (s).

11. Whether the applicent had previously made a Contempt application on the
same facts? If so, have the following been furnished: -

(a) MNumber of the application?

¥s]] Whether the application is pending?

lc) If disposed of, nature /fresult of the disposal with date?
12: Whether the draft charges are enclosed in a separate sheet?
FOR ATTENTION

Orders on the administrative side have to be obtained from the
Chairperson /Vice Chairperson or Member desipnated in cass of gotion for criming!

contempl, as recuired by rale 7 (i) of the Contempt Rules belore placing for
preliminary hearing.
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FORM NO.-4
[See rule 11(1}]
[N THE ARMED FORCES TRIBUNAL,.....cccooverrnens BENCH
ORDER SHEET
Application No. e e O 20 e sssanansen

Applicant (s)

Legal practitioner for
Applicant (s

Respondent (s]

Legal practitioner for
Respondent (s)

[ Notes of the Registry

Orders of the Tribunal

1795 GH0S—18
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FORM NO. 5
(See rule 12 (1))
File A/B/C

IN THE ARMED FORCES TRIBUNAL, .0 BENCH

TRANSFERRED /ORIGINAL APPLICATION NO. oo
REVIEW APPLICATION NO

APPLICATION FOR TRANSFER NO. of 20......
CONTEMPT APPLICATION (CIVIL/CRIMINAL) NO,

LY

J

.......................................................... APPLICANT (8)

BY LECAL PRACTITIONER SHREI
Versus

..........................................................

RESPONDENT (8]

BY LEGAL PRACTITIONER SHRI

MEMO OF HEARINGS SUBJECT:

DEPARTMENT /SERVICE:
Nature of Grievance:
Date of impugned Order

Presentation

Date of
Representation

Date of Registration:

Dats of Adﬁﬁié_'.'sinn:

Date and nature of final disposal:

RA, if any, filed and number thereof

Nature of disposal of R.A:

C.A., il aniy, filed and number thereof :

Eesult of C.A:

S.L.P./Appedl, il any, filed and number

thereol:

Result of SIL.P. [Appeal filed :

Date of consignment to Record Room:
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FORM NO. 6
{See rule 16 (1))

ARMED FORCES TRIBUNAL, sas s by eissenessa v BN H
NOTIFICATION

The papers filed in the following cases have been found on scrutiny to be
defective. Hence, it is hereby notified that ﬂ';_.E Applicant (s)/Respondent (s
or his/their Legal Practitioner is/are required to rectify the defects in the
Registry “itself if they are formal in nature or take back the papers for
rectification of the defects and representation if they are not formal in

nature, within the time shown against each case.

Sl
No.

defects are:
Time granted for

Whether the
U formal in nature

Deflects are
+| to be rectified

Defects are
noticec

Papers in

Which
By whom

Diary No./
b Application Mo.

‘or oot

rectification /
O representation

L2

t!.'fh]l—lll

Dated this day of 20

REGISTRAL
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FORM NO. 7
[See rule 24 (1})]
IN THE-ARMED FORCES TRIBUNAL, ........BENCH
N v snvan son e i EEDAT T

Between

e A e e R R R R e e et s s s LTI HC BT L [ 5)
By Legal Practitioner-Shri.... s anlvaa it

and
................................................................................... Respondents (s)
By TegalbBa clifion et ShE cumreammri seeasm sty

PROCESS MEMO

Plezse issue notice / process to the following parlies and a sum of Rs
ceariaasnes. Is'paid herewith by way of LP.O/D:D. No ..ol

Ranlc af the Party in the Proceeding Name of the Party Address for

Services
1 2 3
Flates Mt ey Legal Practiticner for the Applicant

Dates: iaadsisies Central Government Standing Counsel
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FORM NO. B
{See rule 28)
ARMED FORCES TRIBUNAL, .. .coiriaiirannnree- BENCH
HL o S e e e
Applicant (s) Respondent (5)
VETSUS
Represented by Represented by
Legal Practitioner Shri .............. Legal Practitioner Shri

To

...................................

NOTICE TO SHOW CAUSE REGARDING ADMISSION

Whereas an application filed by the above-named applicant (s} under
Sections 14 or 15 as applicable of the Armed Forces Tribunal Act 2007, asin
the copy annexed hereunto has been registered and upon prehminary
hearing the Tribunal has directed that you should be given an opportunity

to show cause why the application should not be admitted.

Notice is hereby given to you fo appear in this Bench of the Tribunal
in person or through. a Legal Practiioner in this matter at of the
................... day of ...............20....... show cause, why the application
should not be admitted. If you fail to appear, the application will be heard

and decided in your absence.

T Lt p e

By order of the Tribunal
Registrar



THE GAZETTEOF INDIA : EXTRAORDINARY

IPaRT TF—8Ec. 4]

FORM NO, ©
{See rule 28)

ARMED FORCES TRIBUNAL, ...................BENCH

2§ e e

Original Application No ......... /8 P
............................................................................................ Applicant (s)
|By Legal Practitioner Shri ........cccvvennennss ]

Versus
...................................................................................... Respondent (s)
(By Legal Practitioner/Govt. .

Legal PracHtioner) SH .. cevrveesssnnsal )
To
ORDER AFVTER ADMISSION

Whereas an application filed by the above-named applicant (s) under
Sections 14 or 15 as applicable of the Armed Forces Tribunal Act 2007, as in
the copy annexed hereunto has been registered and upon preliminary

hearing the Tribunal has admitied the application.

Notice is hereby given to you that if you wish to contest the
application, you may file your reply alongwith the dncumm}a i support
thereof and after seeing copy of the same on the applicant or lis legal
practitioner within 30 days of receipt of the notfice, before this Tribunal,
gither in person or through a legal practitioner appointed by you in this
behalf. In default, the said application may be hearrf; and decided in your
absence on or after that date without any further notice,

Issued under my hand and the seal of the Tnbunal this the

By mrder of the Trikninal
Registrar
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FORM No. 10
[See tale 45 (1] .
IN THE ARMED FORCES TRIBUNAL,.....cooioiii v BENCH
APPLICATION FOR EARLY HEARING

Misc., Application No ......cieeirines (o] E el {11y~ 53 In Onginal /Transferred

ADpReARON. O .o crnrneerminennsnetOF 20 e

.. Applicant/Petitioner|

Versus
................................................... ieieessiseene Respondent(s) /Applicant(s]
Brief facts to justification for early hearing of the application.

Rehlef or Prayer:

Verification:

T e e i e S N R e o [Name of the applicani
S,.’o 1B J o T A S 2 RN OWoHEng st 18
the office Bf cusisaarnanin rcs:dﬁu.t nf rereessnenss G0 hereby verify
that the contents of para .6 10 ooieesikssoare true on legal advice

and that [ have nol suppressed, any matanal l"act

Signature of the applicant

Dated: «aiis  Signature of the Legal Practitioner
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b THE GAZETTE OF INDIA ; EXTRAORDINARY

[Parr1l—Sec. 4|
FORM NO. 11
[See rule 55 (1)]

ARMED FORCES TRIBUNAL, ...ooiviiiiiiiniiirinnnee. BENCH
0.A./R.A./C.A.JAT. [ M.A. 13 7 R [ ' S5 et e
............................................................................................... Applicant/s

Versus
.......................................................................................... Respondent/s

APPLICATION FOR INSPECTION OF DOCUMENTS/ RECORDS

| ‘hereby apply for grant of permission to inspect the

documents/records in the above case. The details are as follows: —

1. Name and address of the person
seeking inspection:

5. Whether he is a party to the case/
his legal practitioner and if so, his
rank therein:

3. Details of the papers/documents
sought fo the inspected:

4. Reasons for seeking the inspection:

5. The date and duration of the
inspection sought:

“6. Whether any fee is payable and if
g0, the mode of payment:

Place: s imasrisses

DPatE " b snssnssens Applicant

Office Use :

Granted inspection for < BOUES 0N ,.eiisiiaiaiienTejOCtEHE.
Hegistrar
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FORM NO. 12
[See rules 59 and 65]

FORM OF VAKALATNAWLA
ARMED FORCES TRIBUNAL, ....0.....ooiievirreen. . BENCH

QA BB JCASATYNEA S s oovessicisyass o D e etieivanssiassseess OF . 20

cilesssmnm i ese e s s s APPHCANLS S

Versus

..Respondent /s
| e Ty RS oR et Applicant Moo, ... Respondent
S SRRt O in the above application do hereby appoint and
retaim SR e R S Legal Practitioner to appear, plead and aci

for miefus in the above application and io conduct and - prosecuie all
proceedings that may be taken in raspeét thereof including Contempt aof
Court Application and Review Applications arising ithere from and
applications for return of documents, enter into compromise and to draw
any moneys payable to me/us in the said preee;edﬁag_.

i

Blacei L0 i rald ez
Signature of the party.
Date: 3 y
Ehec:uted in my IJI'GEE“ICE.‘ “Accepted”
*Bignaturs with date Sighature with date
(Name and designation) Maiae of the Legal quhuuncrl

Name and address ef the
Legal Practiioner for service

* The following certification to be given when the party is unacquainted
with the language of the Vakalatnama or is blind or illiterate:
The contenis of the Vakalatnama were truly and audibly read
gver/translated i0t0 .ccceeeeoeetdanguage known to e party
executing the Vﬂ.?l;alﬂr.ﬂl-ﬁﬂd he |seemus to have undersiood ths
SATNC.

Sigrniature with dale
(Mame and Designaticn|

1785 GIoG—i4
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FORM HD. 13
|See rule 60]

ARMED FORCES TRIBUNAL,........L..csiisioneeesiri BENCH

QA [RA [ CR AT YN i seitibass ot oo FREa. L ) 215 |

ceeenerenne Applicant(s)

Respondent(s)

........................................................................................

MENO OF APPEARANCE
L, ciiiiieieiiesnssi s Daving-been authorIBet i o inisinsmessrvrrsessrnss

........................................................................................................

(here furnish the particulars of authority)

by the Central Government notified under Section 25 (2) applicable of the
Armed Forces Tribunal Act; 2007, hereby appear for Applicant No.
................................ Respondent No........iiteeeeeiiner.2nd undertake to plead
and act for them in all matlers in the aforesaid case,

Signature and Designation

Date : of the Legal Practitioner

Address of the Legal Practitioner for service,
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FORM 14
{See rule 67(1)]

ARMED FORCES TRIBUNAL,. ..o i i.- BENCH

LEGAL PRACTITIONER'S CLERK

Non = Transferable

Identity Card Reg. No..

S IR s Date of Birth.. creste Passport size photo
S/o Shri. [Addreaa] to be affixed
HEl.b been TEg}lEtl‘IElﬂ as & Cle:rk ui

Lega_ Fracuunner .............................................

P,nd L‘nat hE is Eni'_itlcd in connection with his
employers business to have access to the
Registry of the

The Identity Card is valid from .....ooooveeeeees fo it
Specimen signature of the Registered Clerk.

Specimen signature of the Legal Practitioner.

Seal of the Tribunal.

Principal REE;IST.TE‘JII.I" Registrs_r
Date.. YiCran A



FORM NG. 15

- THE GAZETTE OF INDIA : EITEXGRDINAR‘E [Pary1l—8ec. 4] ‘
[See rule 73(1)] i
|

ARMED FORCES TRIBUNAL, ~... ol ... BENCH
OAJRATA/AT[C.A. (Civil/ Crminal) /No ..o oo 0f 20,

Seresrssbiin e e ADPlICADT S

Versus
SebdreR s e e LA e e T Lo L Respondent/s
AFFIDAVIT
B et e e NO, . vavaese JRATE: U aged
...................................................... y ears E@nfdaughterjmi‘efhusband of
e 2 S TS s e e name and nccupatmn of the deponent), unit
22 ...residing  at,., .do hereby
swear in I_"le Hame Df God/solenmly Eﬂirm a.nt] staie as foﬂﬂws—
Para 1
Para 2
Para 3
Contents of paragraphs Nos... sieviteerbessses.AT€  Within my personal
knowiedge and contents of pa:ragraph an ..are based on

information received by me which T believe {the same tu be irue (state the
source of informetion wherever possible and the grﬂu:nds for belief, if any)

avaass

Place -
Signature of the Deponent
1T L MName in Blocl Letiers

No. of corrections on Page Nos
Identified by :

-----------------------------------------------------------------------------------------------------

Swom/ solemnily afﬁrmcd before me an ‘I;hIS the
) B PR b U B ) B B s e

Signature
(Name and Designation of the
Attesting a-uﬂmriLj,-* with seal)

*To aild endorsement 111 form We. 16 when ﬁﬁfzessar




[wmll—rs 4] T =A1 USRS ST

FORM NO. 16
{Bee rule 76]

ARMED FORCES TRIBUNAL,......colovrrenrranacs BENCH

CERTIFICATION WHEN DEPONENT IS UNACQUAINTED WITH THE
LANGUAGE OF THE AFFIDAVIT OR IS BLIND OR ILLITERATE.

Contents of the affidavit were truly and andibly read over/ translated

into languapge known to the deponent and put his signature

Or InaTk m my presence.

(Signaturs)
Name and Designation with date.




150 THE GAZETTE OF INDIA : EXTRAORDINARY [Part 1I—Sic. 4]

FORM NO.17
[See rule 79(2), 82 (1) and 111(1)]

ARMED FORCES TRIBUNMAL, -.cooivvnnenne BENCH

AN APPLICATION FOR SUMMONS TO PRODUCE DOCUMENTS OR FOR
RETURN AND TRANSMISSION OF DOCUMENTS OR FOR OBTAINING
COPIES BY STRANGERS

OA/RA./CA/AT/MA No...cocoicuiiiannn: of

--------------------------

............................................................................................. Applicant
.............................................................................................. Respondent
(Brief facts leading to application)

It is therefore prayed that summons may pleﬁse issued to the
persons/authorities/ officials named and addressed as shown below for
production of documents/exhibits for the reasons shown against each or the
documents /exhibits summoned earlier may be returned and transmitted or

copies of documents mentioned below may be supplied.

T SBTMIET rrersrmnm PPN s s e A s oo

2. Addressi sy S e e SIS

3. Nature and description
of exhibit or document .

....................................

4. Justification :

Verification

.......................................

................................................................................................................

Age, i iivisiarses TEBIGERL O oo eorivanprinsgesnyfrsbeaiindbiitansasasvanirinns e inn oo tees

Do hereby verify that the contents of para 1 to above are true on legal
advice and that 1 have not suppressed any material Ia ct.

Plaice: (uasans

Signature of Applicant
Nate: )

Sigriature of Legal Practitioner
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FORM NO.18
[See rule 79(3)]
ARMED FORCES TRIBUNAL, .....cciiiiiiinin. BENCH
O.A./R.A./C.A. (Civil/Criminal) fA.T. /MLA. NO...o.ooooiviniinne B 200
SUMMONS FOR PRODUCTION OF DOCUMENTS OR EXHIBITS BY
THE TRIBUNAL
Between
.................................................................. beeeerreneanesansaressensee APPHCANLSS
(By Legal Practitioner Shri ......iinin.. J
And
.......................................................................................... Respondent/s
{By Legal Practitioner SHrl ... ot
To

Whereas the Tribunal Suo Motu or on consideration of the request made
5] ¢t P RS R S e .....(applicant/Respondent No.) having been
satisfied that production of the following documents/ records under your
control/ custody is necessary for proper decision of the above case, you are
hereby directed to cause production of the said documents / recurds.hefﬂre'

this Tribunal/ forward duly authenticated copies thereof on or before the

(Enter description of documents requisitioned)

Date: ziiiaes : “By Order Tribunal”
' Registrar



152 THE GAZETTE OF INDIA : EXTRAORDINARY [Pagy [1—Sec 4]

FORM NO. 19
[See rule 88 (1]]

ARMED FORCES TRIBUNAL, ..0.1oiiiies s BENCH
TA JOA/RA.JCA. (Civil/Criminal) JAT. [M.A. NOweovoovvioenr.o0f 20,0,
DEPOSITION OF PW/RW

1. Name:

3

. Number and Ranl

3. Father’s /[Mother’s/Husband’s Name:
Unit/ Formaton:

Apge:

Occupation:

N oo ow

. Place of Kesidence and address:

X

Name of the officer administering the vath/affitmations:
9. Name of the mmterpreter if any, duly sworn/solemnly affirmed:

Examination-in —chief : By

-----------------------------------------------------

....................................................

[Signature of the witness on each page]
Statement was read over/wanslated to the witness who admitted it to be

correct.

Siglature of the Memlber o
the Bench with date
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FORM RO. 20
[See rule 90]

ARMED FORCES TRIBUNAL, ..J.ccreeerreeense-... BENCH

CERTIFICATE OF DISCHARGE

Certified that o cnanamemnnn i appeared belore this Tribunal as a
witness i/ O.A. /RA.T.A. /AT, /C.A(civil /criminal) /M.A.
R off 20000 on behalf of the applicant/petiioner/
respondent/as court witness 5341 ThE st day
B I ¢ D ermssvemi s BTICE THAL HE WASTEBVEE S0 .vormomrvermupismeis on

albs He was paid/not paid any T.A. and D.A./Batia of
i LI
Diates iy, Signature of Principal Registrar/Eegistrar.

(Seal of the Tribunal)

1795 GHDS—20
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THE GAZETTE OF INDIA : EXTRAORDINARY D e 4]

FORM NO,21
[See rule 102 (1)]

SPECIMEN OF ORDER
ARMED FORCES TRIBUNAL, ooiovivicoo...BENCH

O.A./T.A./C.A, (Civil/Criminal) /M.A JAT: No. .........50.......

.................................. this the ndayobaan s anl L

o3 ok o IR e o s ey LS A)/ST)

T L AL i N A)f{J]

i

2.

.G. ................................................................................................ Applicant/s

(Here enter name and full address of the apphcant/ s

By Legal Practitioner Shri

......................................................

12

2.

3.

R e e S e e st b s NES IO EN L S
|Here enter name and full address of the respondent/ s)

By Legal Practitioner Shrd ..ot timese b

Central Govt. Standing Counsel.

ORDER
*
Para 1.
Para 2.
Para 3.
i - {S-i;gn ature) - (Signature)
Name Name

Vice-Chairperson/Member  Chairperson/ Viee-Chairperson/ Member
L2 )

= Here enter name of Chalrperson/ Viee — Chairperson/ Member dictiauns
orwriting the order.
“Here put the initials of the Stenographer who types (he Order
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FORM N0D.22
[See Tule 103(3)]

EILL OF COSTS

{To be annexed to the order)
QA RATASATCAIMA] Nowd . of 20

Costs awarded to applicant No..................Respondeni No

and payable by Applicant Nao

........................... Respondent No......cocoveeeenn..

(i}, LegalPractinonersfee. = 0 ool RSy

() Expenses = 2 R e ISt I
Total Rs

Seal of the Tribunal " (Signature)

Prineipal Registrar/Repgistrar

Note. — No bill of costs need to be prepared or annexed, if costs are not

awarded.




6 THE GAZETTE OF INDIA : EXTRAORDINARY [Par 1—Sig 4]

FORM NO.23
[See rule 106

IN THE ARMED FORCES TRIBUNAL; ..liisisasiaaaae-BENCH

DA TA/RA/CA. /MA.JAT, NOLo. sy erecin OF 20uerrrinns,

............................................................................. sieeeseaee s Applicant(s)

eivre-en-. RESpONdent|s)

T INDEX SHEET
Sl. No, ~ DESCRIPTION OF DOCUMENTS PAGE

e =

Certified that the file is complete in all respects:

.......................................................................

Signature of 5.0. Signature of Dealing Hand
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FORM NO.24
[See rule 109 {1)]
IN THE ARMED FORCES TRIBIUNAL, ....ccovirresiarranss BENCH
O.A./TA/RAJC.A. (Civ/Cri) /MA. /AT Now.oiiesiaasanndf 200,
Versus

........................................................................................... Respondentis)
APPLICATION FOR GRANT G@F CERTIFIED COPIES

1. MName & Address of the applicant:

2. Whether the applicant is a party to the case.

If not whether an application under rule 109 is filed:
3. Whether the case is pending or disposed of:

4. Description with date of the documents of which copy is applied
for:

5. No of copies required and nature of application
(Whether urgent or ordinary}:

6. Details of the fee remitted along with the application:

Dated this the .oeeeveeeervvieessenrs@8Y0F i 20

Signature of the Applicant

Legal Practitioner for the Applicant

FOR QFFICE USE
Granted (Rejected

Additional copying fee payable/paid and details thereof:
(Initials of the Officer in-charge)



158 THE GAZETTE OF INDIA : EXTRAORDINARY [PArTll—Sec |

FORM NO, 25
[SeeTule 119 (1)

INTHE ARMED FORCES TRIBUNAL, ... F ey BENCH

NOTIFICATION OF CERTIFIED COPIES READY FOR DELIVERY

81, Copy application Name of the Case No. Date on which

No. No Applicant copy is ready for
delivery

1 FiAe a 7 o

(Signature of the Officer in-charge with date)
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FORM NO 26
[See rule 146 (2)]

' DEPARTMENT WISE CLASSIFICATION OF CASES

(A ARMY

(B) NAVY

(€] AIR FORCE

(D) EX SERVICEMAN

(E) WIDOWS/ DEPENDENTS



160

[l SR

N oo

10.
13
125

13.
14.
15.
16,
17.

18.
19,
20.
21.
22.
23:

24,
25.
20.
27.
28.
28,
0

L L

L L
¥ I =

awl

FORM NO 27
[See rule 146 (3)]

SUBJECT WISE CLASSIFICATION OF CASES

Enrolment and grant of commission.

Ad hoc appomtments /regularization.

Allotment /Vacation/ Eviction of Govt Quarters/

of Govt hired accommeodation matters.

Examination and courses.

Creation and abolition of posts.

Pay and allowances, pensionary benefits, compensation.
Disciplinary — Cases

() Court Martial — SGCM, GCM, DCM, SCM.

(b summary awards/Summary Tral

() Adm Action including termination of service.
(d) Award of censure.

(e Suspension

() Bails.

(g)  Wrongful confinement

(h)  Disciplinary and Vigilance Ban.

Deputation repatriation /abserption in Govt) public sector:
Ration and uniform.

LTC.

Medical facilities.

Special provisions for Ex-serviceman /physically handicapped/
casuality,

Retirement, dismissal, discharge, release and resignation.
Selecuon /Promotion /grant of substantive rank etc.
Semority / Confirmation.

Claims of medical Reimbursement, Leave, Joming time etc.
Compassionate appointment/ appointment of dependents
dymg in hammess.

Crossing of efficiency bar.

Date ol birth,

Entry in Character Rolls/confidential Records/Service Record.
Fixation of Pay.

Travel Regulations.

Grant of pension, family pension, other retirement benefits
and Interest on retirement benefits.

Grant of refusal 1o grant Advances/Loans.

Grant, refusal .or recovery of allowances.

Stagnation increment.

Annual Confidential Reports.

Compulsory retirement

Retiral benefits (other than pension|

Pension matters-

() Digability pension
(b Familv pension
(] Special family pension

Maimtenance gallowance
Contempt matiers
Miscellaneous.

THE GAZETTEOFINDIA: EXTRACRDINARY _|Parg 1—Sec d]
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FORM NO 28
[See rule 147 (1) and (2)]
PART 1
........................ BENCH
STATEMENT SHOWING DISPOSAL OF CASES DURING
THE WEEK/ MONTH.....occonvurian.
| I |
B an = % i £ @ — | ™
g £ & o 32 s8ez=Ed |% |E
B & o = | 72 &g 284=E88 |2 |3
= = § 2 E = E I | gl
- & = g i Reserved Tl i a
1 [ = -] i [=] &
2 > a5 | = 8.5 45 Matters r) & gg
2 |28 |22|% 92 |43 | 5 2
5 |15 |S%2|& o9 2 2 [
= & |z =218 z 8 z e |z i
T | 2 -3 4 Hiom) 6 T 8 ]9
[ n
Total
PART 11
siievinrerDBINGE
CATEGORY-WISE STATEMENT OF INSTITUTION
AND DISPOSAL FOR THE WEEE/ MONTH
| Category Fresh No of cases Disposal | Arrears increased by (+) or |
of Cases | Institution | Restored/Remanded decreased by () (1+2-3)
1 2 3 4
T.As.
O.As.
R.As (By
circulation)
Total
ATs.
M.As.
Total
[_ ATs.
| M.As.
| Total |
DATE

1765 GI0S—21
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[Pagy 11—SEec. 4]

FORM NO. 29

[See rule Na 147 (3]]

PART |
STATEMENT SHOWING THE POSITION REGARDING INSTITUTION.
DISPOSAL AND PENDENCY OF CASES FOR THE MONTH OF ...

IN RESPECT OF ............... BENCH
' No of cases Cases Total Cases Mo ofcases | Cumulative |
pending at instituted / disposal disposed of | pending at figures total
beginning of | received during the the end of of disposed |
the moenth during the month the month from
| maonth I Janunary
A | B C D E F
Received | Freshly | Total | Received | Freshly |Total | Outof | Omof Total
by instituted | 142 by instituted | 4+5 cases cases (7+8)
transfer transfer received | freshly .
by instituted
transfer
I 2 3 4 5 ] LG G I
OA
Tx
CA
AT
RA | 5
Total |
MA
G.Total | -
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PARTH
YEAR WISE BREAK UP OF PENDING CASES

HMame of Beach

Category
of Coses

| |

a&c:*chwwﬂtrnu:hmchcv—rwr-: Lal
E%EEEEEEEEEEEEEEE”
HNNNHNNNNHNNHNH NH

A

TA

CA

Ba |

e | 1

|

Note - The number of cases pending at the places where there is & Bench of the Tribunal

(Other than Principal Seat) or where a circuit sitting is held and the

Number of cases disposed of in each Bench of circuit sitting may be furnished

separately.
Note - OA denotes Original Applications

TA denotes Transferred Application
CA denotes Contempt Application

A denotes Review Applications

MA denotes Miscellaneous Applications

Instructions |
1. Due date of receipt of the

Statement in Principal Bench is 7" of the
following month.

2. Total must cross tally.

3. Information be furnished in figures.
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THE GAZETTE OF INDIA : EXTRAORDINARY

APPENDIX-'B’

FORM OF REGISTER NO. I

[See rule 9 (2)]

BENCH

ARMED FORCES TRIBUNAL,

INWARD REGISTER

SYIRLIY]

youelf AUniag
DU UL [ 2L JO [B1jIU]

ounig AUnniog
0] UDISSIWSUE JO 218(]|

bl

W32 Furalanal
Y1 JO Mup UM [ELIL]

o

pred
aay sseooud |EUOIIPP YV
/ @34 uonearddy

Hunuasaly Iauoniselg
[e8a7] / Aued au) jo jupn

(=g’

PUE ALE] pus qusy ‘ONi

paAiaoal 013 ‘SEUIPE3|d
quonearjddy 10 amiey

.._UZ .__._HAH
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FORM OF REGISTER NO. 11
[See rule 14 (8)]

ARMED FORCLES TRIBUNAL BENCH
Register of Original Application
Review Application For the year 20

Contempt Application
Application for Transler

Miscellaneous Applications

§1. | Application | Date of filing Name and address of the | Name of the Legal
No. | Ng, and registration | applicant Practitioner for the
Applicant =
1 2 3 4 | 3
L
2.
3.
4,
3.
Name and MName of the Legal Subject | Date of Particulars of interim
address of the Practitioner for the matter | admission | ordersin the
respondents respondents application
5] W 8 g 10
1.
2,
3.
4.
5
Date and Whether Information Regarding Daje of | Remarks
result of the | disposed of | appeal, If any, filed in the | Tansmission  of
final order by DB/FB Supreme Court and result | récords fe]
thersof Records Room
. 1] 12 13 14 15
L.
¥
4, 1
I




[Pat 11—Szc. 4]

THE GAZETTE OF INDIA : EXTRAORDINARY

FORM OF REGISTER NO. I11

[See rule 15 (13]

BENCH

ARMED FORCES TRIBUNAL

1PO /DD REGISTER

Particulars of [PO./ DD

Sy By

10

"03§ Ys®o Ul (Jl/
Od1 Fujaieoal (gl
0 218p M S|RIIL]

aa/odi
atp GuiaraoaL i3]0

J0 37EP Ujitm s[RI

ANSST JO yuBg
J Od 30 aweN

JUNOLY

w1 % 'ON

W

ad / Qdl dumymal
fyted 21y jo asoding

aa / Odi Fupuwiad
Aund a1y JO WRN

‘o toyeanddy
FRGIN RN g

[

Mo,
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FORM OF REGISTER NO. TV
[See rule 20/(1)]

ARMED FORCES TRIBUNAL BENCH

TRIBUNAL DIARY
Date : TRIBUNAL HALL-NG.

Day of theweek:

Sl | MNo.of ‘Wark done | Date to which next Remarks
MNo. | Application | / progress | adjourned
] 2 3 4 5 _ |

NOTE : The following abbreviations shall be used in Column No. 3.

Adj: Adjourned Dis. At Admn: Disposed of al admission state
Adm: Admitted netice ordered JE: Judgment Reserved
PH: Part Heard Pt.: Party Allowed.

PH/ Adj: Part Heard / Adjourned
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FORM OF REGISTER NO. V
[See rule 38 (1)]
ARMED FORCES TRIBUNAL BENCH
READY LIST OF OAs/BAs/TAs/CAs (Civil/CrL)/ATs/MAs
SLNe | No.of | Whether | Date of Whether Date of | Remarks
the case | Bench or inclusion in | stands removal
Full Bench | the ready posted to from the
list any: date ready
) list
1 2 3 4 5 f 7
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FORM OF REGISTER NO. VI
[See tule 46 (1)]
ARMED FORCES TRIBUNAL BENCH
o STAGE REGISTER
Sl' S .5 ‘% E‘G —
Mo 5185 4 Q = g 5 2
5 gl 2aE | = i g bt 5
Z | 88| B G pp| @ e 5 oy | o oy | =
= | 5 5| &4 =R = R Ha5 | e g = =
2| 2% en |8 22 | B8 |28% |2 =
e | &3 958 SR s (T 2 |Z8 3 = [}
o | e | A Oale o 2ze|lQs 2 [
l 2 3 4 3 & i, B \ 10
1
4 |
Instructions: L. Application shall be entered as far as possible in the order of their

Registration Number.

-

-
B

+.

1795 Gl0g—22

In-respect of Transferred Application, the corresponding W. P. of application Ne.
/ suit No. should be written in brackets.

Applications disposed of should be rounded off in red ink.

Cases which are ready for hearing should be underlined in green ink.
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ARMED FORCES TRIBUNAL

[See rule 46 (2)]

FURM OF REGISTER NO. VU

POSTING REGISTER
DATE:
(Mote: Sepurate page should be taken for each date )
i | Application | Whetlier Whether Part- ‘Whether connected | Remarks
Mo Bench or Heard or not? with-any other
| | Biguer | (17 part heard pending case? (Il'so
1 ‘ | Bench composition of | | the number of the
. _‘~"__'“" ' _ the Bench} connected case (5)
i 0 3 4 3 &

|
|
i
|
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FORM OF REGISTER NG. v Lil

[¥ 1—TvE ]

:hj

[See rule 3

=

SUNAL

widw FORCES T

REGISTER OF INSPECTION
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sl

|

FORN OF REGISTER NO. IX
[See rule L12:01)]

Anlilo FORCES TRIBUINAL BENCH

REGISTER OF COPY APPLICATIONS

| |
|

= .
M L i 5
in | 3 g 5 o ] =
Ne. % | 2 8 & £ z g
o e & o 4 =
5| 88 &4 Bl | & = R
e | B op 5 Hors| B o @
= ~ 3 T s | EE b= 25 tn
= = = l::':'J-'I::I: EE: byl b = e -
= = [TaE s 5 @ 0 g o £ c =
7 o2 == BB Qo 8 R c 2 &
2 |SEQ |88 | EaE| & 5 E = & g
a =T = = = =
O l==a=|Za < om | Rag & 8 7 A [+
1 2 3 i 5 ] 7 8 o
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FORM OF REGISTER NO. X

[See rule 112 (1]

BENCH

ARMED FORCES TRIBUNAL

REQUISTION REGISTER

SRy

S[BLIUL 1)iM 371 9t
yorq Suiaianal Jo e

uonass JinAdoa agp un |-
appjodiasar jo aeg

uonismbat jo MNE(]

uas 51 uonisinbad
a1 O UOL2ag

pauoiyisinbar 2q o1
2|13 24 Jo SimnaiLeg

uoygeotjdde
JO U PUR 0N

|
Mo.
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FORM OF REGISTER NO, NI

[Seerule 127]

S imubnUNAL

b
J
e
£
[
|
1]

n

ARM

DESPATCH REGISTER OF FREE COPIES OF ORDERS

SIEWaY

afEp s A1aatjop
Fuiyel Aueg MHauonnonid

|Edar) 2 jo aumeudig

afesod jo junowy

av /s0d
‘pFay Aq juas 11 qdraoat
jpisad ) jo ajep pue "on

jias s Adoa
aai] ) twolm o) uosiad
aty] 4O S5AIPPE puB WEN

Lag

"ON 9SED)

sl
Mo,
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BENCHE

LR NO. X!

15

L¥.

I =h1 =9 2TETEE
[Sze rule 133 (1]

FORM OF RE
REGISTER OF 5LPs/APPEALS TO SUPREME COURT

ARMED FORCEs TRIBURAL

[ 3 ] —EvE 4 |

SyIEWaY

12

aoumduios Jo) uaye) sdaig

11
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FORM OF REGISTER NO. X111

[See rule 140]

e
LiL:aid s

Wi

SN

REGISTER OF RECORDS RECEIVED IN RECORD ROOM

UONoNasa(]
JO UOHEILNON JO 2Jup pUE "ON | =1
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Aonsap 11— HE] |t
UMM -
L B [-4Hed (=
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ay1 Ut 5pa0aad jo jdiooas jo aje( |
jesodsip jo ajup pun
% Ay 2acyan tAue | eadde jo 'oN |
1ouonnaed
{efia) sjuapuodsas jo aureN |
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APPENDIN
[See rule 148 (21]

ARMED FORCES TRIBUNAL, ...iovvvvvvierennse.... BENCH
INSPECTION
SCHEDULE I

FORMAT FOR INSPECTION OF JUDICIAL SECTIONS

MName of Departiment

Date of present Inspection

Date of last Inspection

Date of Inspections during the current financial year
Name'and designation of the Inspection Officer

Name of 5.0, and date from when he is in-charge

Diate of submission of compliance report to Dy. Registrar (J)

PART ]

STAFE STRENGTH

{Factual datg to be furnished by Section Officer)

l

S0
Asst
U

1 LDC
Dyaftary
Peon

._.
o
0
o
1k
ey
-

1. | Staff Strength
Present staff strength with date they took charge : |
of the post.

(&) Sanctioned

(b} Actual

The staff strength at the 1ime of last inspection.
(a)  Sanctioned

(b)  Actual {
3. | Number of members of staff having working ; !
knowladge in Hindi.

MNumber of Stafi working in Hindi,

[ ]

:l‘.

Distribution of work amongst various officers.

Number of cases received during the year.

=il L

Mumber of cases decided during the vear.

8. | Whether fire extinguisher has been installed, and |
is in praper working order. If not. action taken in |
| jrespect therenl '

PO | Whether the eleciries] finnings and wiring are sall : f
| | and satisfactory and in working order. ' f |

| jes)
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10.

Whether space for keeping records is sufficient,
If not, suggestions, if anv,

11,

Whether the racks are sufficient, if not,
requirement considering the available space.

1

| How many exhaust fans have been installed, in
the section, are these in working order, if not. has
| 1t been reported,

]

PART I

| Whether all the files received in the previous
| Quarter are properly maintained.
(Take ten files from different racks in all and tally
the documents with index and examine the
following);-
(i) Whether the papers are properly classified
| and tapped.

(5} Whether notices were sent in time,

(1) Whether Peshies were prepared in time.

i Whether, ADs for service attached in the

Whether names of the Legal Practitioners
iy with Vakalatmamas.

ivi)  Whether all the particulars, are given in
the facing sheet of the file cover.

(vii)  Whether the scrutiny sheet is properly
submitted to the concerned officer at the time of
registration.

(vili) Whether the order sheet is maintained
properly,

(ix} ~ Whether the amendments, if any, are
inzorporated.

{(x)  Whether the classification of the case
subject-wise and department-wise is correcily
done,

Whether all the files are properly kept vear-wise
in seriatim and labels indicating the year affixed.

Whether the court diary is maintained properly,

If any file found lying on the floor or not kept at
proper place, the reasons for it. The date of
receipt in the section should be indicated with the
name of the dealing hand.

Ly ]

Whether the warning list is prepared and
published as per the Rules.

Whether the daily cause list is prepared and
| published as per the Rules,

(#) Whether the interim order/final orders/are
communicared in time.
(b} Whether copies of common orders are

Lept in conneeted fles

| \vether the ceriified copies are i3sied &s peErLhe

LU,

(a) I there any delsy in1aking steps i |
comply ing with direction of the Supreme Coun? |
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| (b} Whether Records are transmitted to
Supreme Court in time.
() Is there any failure in circulating the order
______ of the Supreme Court.?

(&) Whether indexing of disposed case files is

10, | done properly.
(b} Whether the files are sent to the Record
Room for consignment on the days fixed for each
Judicial Section. 1T not, reasons therefore.
(c) Whether the retention / destruction of
records or dong as per Rules,

11. | Whetler the following registers are maintained
properly and periodical inspection dene by the
5.0,
(&) Inward Register,
(b)  Register of OA/RA/CA (C)/MP,
(¢}  Register of IPQ/DD.
(d)  Ready list Register.
(e) Stage Register,
() Posting Register.
(g)  Inspection Register.
{hy  Register of Registered Clerks.
(i) Register of Copy application.
(1) Requisition of Register.
(k)  Despatch Register of free copies of order.
() SLP Repister.

| | (m) Destruction Register.
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- SCHEDULE 11

FURMAT FOR INSPECTION OF LIBRARY

PARTI
General
viamie of 5.0, (Library). ate from which posted 55 such.
Minme and desigration of other staff members,
Accommodation, furniture, lighting arrangement, fire fighting arrangement.

Date of last inspeetion. or of previous inspection made in the current financial year,

PARTII
Whether the hooks are entered in the catalogue.
Whether the bocks are properly kept in the almirahs fracks in an orderly manner.
Framine some books to see whether pages of the books are properly sealed.
Wheiher the books are sealed, marked and numbered (Check some buoks and tally the
numbers with the catalogue).

Has these been any loss of book from the Library in the current financial year, If so,

Check the register for lemporary issue of books whether all the books so issued have
been received back. Ifnot, the details thereaf:

Cheek the register for books issued permanently to Court rooms, Chambers and
Residential Office ete.

Have the books issued permanently been chécked and verified with the register. If so.
when? T not, why?

Are cortection slips received in the Library regularly? If not, why? If no correction
slip has been received, what steps have been 1aken to procure them, _

Have all corrections, amendments ete. been promptly incorporated in all the copies of
Acts, Rujes, Regulations, etc? If not, why?

Whethier copies of necessary correction slips have been sent to all PS/CO and others.
Whether & guard file containing all the copies of Government Gazetie/Notification
issued for smendment/correction, adoption, modification of Acts; Rules, Regulations
elc. 1& maintained with mdex.

Whether sll necessary books and enactments ete. required for permanent issuance has
been tssued, 10not, why? Check the requisition slips.

Whether the law journals have been circulated to all members and received Hack,

Are thers unbound books in the Library which r_aquiré binding. If so, details thereof.
Are the bindmg of all the cld books in perfect order or any of them reguire
repanig/hinding. It so, details thereof.

Are therd any bockimagazine or any other paper in the Library which require

weeding, 11 se detail thereof

PART 111

Wit s the budget e pres Jous and Currem fifiieein] sear.

WiliSer st (e s DLUEET b i ) F-]'n'.'-i'r'i"i'i:- UTHiZeq or AT G Wi
e derad

Whetherthe bills for boaks journals purchased=ubseribed (or the elrremt fingncial

ar i been paid or subseribed. 1 nob, detils thereof with reasons
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SCHEDULE I1i1
FORMAT FOR INSPECTION OF ADMINISTRATION SECTIONS
DIVISION A — CENTRAL ISSUE SECTION
1; Mame of Depft. Armed Forces Tribunal, ... Bench
2 Diate of present inspection.
3. Date of last inspection.
PARTI
(Factual data to be furnished by Seation Officer)
A-IStaff Position -0l sl
i 5.0, || Asstt, | UDC | LDC | Dafiry | Peon |
| 2 3 4 5 6 |
il Staff Strength Present
(&) Sanclioned;
(b)  Actual:
2. At the time of last inspection.
(a) Sanctioned:
(b} Actuoal; |
3. Deployment of Staff on
(a)  Receipt and diarising of dak for
cnward transmission:
(b)  Sorting and distribution of dak
for enward transmission:
(c)  Despatch of DAK of different
items:
1. Dasti
2, Judgments
3. Order
4 Notice
5. AMD Cards
&, Telegrams
| 7. Speed Post Letters
| 8. Administrative Dak &
Misc. Dak
9, Regd. Post
10.  Special messenger
11.  Counter delivery
12.  Diplomatic bag
| 13. Approved Courier
B-Grade of Work
1 2 3 | 6 ‘
4. | Whatisthe averace rate of dak received : |
for onward transmission per day from ‘
' Various section; ' | |
{i) Hon“ble Chairperson’s Office : | . |
(iiy  Hon'ble Vice Chairperson’s ! ;
 Office !
{iiiy  Hon'ble Member's Offlee
, {iv] Registrar's Office !
'; (v] FA & CAOQ s Offiee
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(vi)  Judicial sections M.
(@)  MNotice
(b)  Dast Dak
(c) Order
(vil)  Administrative seetions
(viii) Cash section |
(ix)  Pay & Accounts Office I
(x} Any other I
(a)  Telegram
(b) Speed Post
(¢)  Approved courier | 3
5. Average rate of receipt and despatch of | BE Receipt | Despaich Balajtce
dak per day by various modes of
dispateh viz
(1) By 5peed Post
(ii) By Regd. Post
(iif) By Ordinary Post
(iv) By Special Messenger
(v) By Counter delivery
(vi) By Telegraphic Mode
(vii) By any other misc, mode.
(viii) By Approved courier
. If any balance is left over in total

receipt & dispatch, what are the reasons
therefore and how many days are
normally taken in Despatch <zetion to

despatch a Communication.

(Signature of Section Officer)

PART I - INSPECTION OFFICER’S REPORT

Reservations on procedural requirements

Maintained

Corrected Availible

Hands

1

2

4

Lad

(1)

List of residential address and telephione
number of Officers and Staff of
A_F.T.P.B. and other Benches.

(2)

List and residential address and telephone
numbers of Officers of other Organisation

e.g., Deptt. Of P&T Trg,, Supreme Court.
High Courts ete.

(3)

List of telegraphic addresses of various
Benches of A.F.T. and High Courts and
| other outstation Depits. With whom

correspondence is exchanged frequently.

@

i I_:I.-,"“ | Delhi Official Directory . '
(3) | Official Directony of AF T. | . e
(fy ' Schedulz of Postal Rads,

]

| Schedule of Speed Post rules.
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(8)

Dak Registers in Prescribed Proforma
{a) Whether maintained properly

{b) Whether delay in distribmtion

(e) Whether neat and tidy

(d) Whether scrutinized by S.0. daily

(=)

Examine a sample of 50 more than one
month old entries and indicate the number
(if any) of
iaj incomplete entries
(b)  Delay in dispatching

() by 2 days.

{ii) by 3 days.

(iii} by 3 days.

_(iv)  bevond one week.

(10)

Despatch

Examine a sample of 30 communications

ready for despatch and indicate number (if

any| where

(1) Covers needlessly used.

(i)  Covers used where not of
appropriate size.

(i)  Economy slips, although required,

| not used.

(iv)  Address written is incomplete or
illegible.

(v}  Window envelop used but address
is not visible from the window,

{vit  Unduly large number of stamps or
some cther denomination used.

(vii)  Covers meant for despatch under
service postage stamps not franked
with facsimile impression of the
signature of Officer-in-charge.

(vill) Covers marked for despatch by
Regd: A.D. with A.D. Card not
oearing reference No. of the
Communication,

(ix) Reference No. of telegram ready
for despatch not indicated in the
receipt portion of telesram.

(11}

Whether Despatch Register and Repister
of daily abstract of service postage stamps
used are maintained in the prescribed
forms?
| Aure separate Despatch Register
| maintained for?

(1) Speed Post
() Reed AT, Post,
(iif)  Crdinary Post,
(iv)  Despaich through Spl. Messenger
{v) Despatch by hand acrose the
counier,
| (vi}  Whether these Repisters are
| maintained neat and tidy. Whether value

[
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of stamps totaled.
(1) Daily
{ii) Correctly

(14

Brief recapitulation of defects or short
conungs noticed.

(12) | Whether posta! registration books used for
registered post?

(13) | Stamp Account Repister; =
Whether stamp register is niaintained in
the preseribed form?

Totals from the dispatch registers and

postal registration book posted.

{(a) Daily

(k) Correctly

{€) Scrutinized by S.0. daily

(d)  Inspected each month by Deputy
Registrar.

(¢} Whether stocks available tallicd
with the balance shown in the

register?

(14} | Spl. Messenger(s) Books
{a} What is the number of books in use?
(b} Whether number serially?

(¢} What is the basis of allocation?

() Whether allocation is rational?

(e} Whether the time of receipt and
dispatch of urgent communication
is indicated?

(15) | Efficiency in dispatching a
communication at random. {(examine a
sample of 30 items of dak dispatched
during the period under inspection and
indicate)

(a)  time takento dispatch a regd.
letter.

(b}  time taken to dispatch a speed
post letter.

(c)  time taken to dispatch an ordinary
letter.

() time taken to dispatch & telegram.

(g)  time taken to dispatch a letter

il through spl. Messenger. I |

(16) | General Remarks |
(a) Adequacy of Stalf Strength
(b)  Adequacy of working eondition

| including lighting. ventilation ete:
(17) | Summing up

| Suggestions for improveinents

[ {i1) by the inspecting officer

(b} Recd. For $:.0./5 T and

| comments of Inspecting Officer

thereon.
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(19) | A general assessment of performance of I
' the section including comparative , -
appraisal with particular reference to the |
picture revealed during the last inspection |

I oo npbtivame

(Signature of Inspecting
Cificer)

Designation

1795 G-,I]{.Iq - 24
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DIVISION B - ADMINISTRATION SECTION

Armed Forces Tribuna I, ~ Bench

Name of Deptt.

Date of present inspection

Date of last inspection
Name and designation of the inspecting officer

PART 1
(Factual data 10 be furnished by Section officer)

SO. | Assti. [UDC  |1IDC

] 2 3 s 5

|
ot . !
A Staff Strength I
1. Present - ;
@)  Sanctioned
. (b))  Aetal

[ 2 At the time of last
inspection
{a)  Sanctiontd ’
(b} Actual

3. What is the No. of I
| Members of staff having
working knowledge in
| Hindi?

4. What is the No, of
Staff working in Hindi ?

]

Typewriters
1. No. of Typewriters,
2 No. of Devnagari

typewriters

1= State of work

During the preceding 12 | During 12
manths ‘last inspection

months procezding |

L. No of receipts
received

[ 2. No of files opened

[ 3.
(1) Mo, of files due for
Recording

| (ii)  No affiles recorded

| {iii)  No of files pending
1 ¥
| tor recording : |

(i) No. of files due for | |'
FESIEW ;

| (i Mo of files reviewed i

| | (i)  Nooffiles pending

| | 107 review
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o

(iv)  No of files marked
for  further retention after
review and ils percentage o

above (i)

5. What is the No of

cases pending

(i) Pending over one
maonth

(i) Pending over three
months

(iii)  Pending over six
months

(iv)  Pending for more
ihan one year

6. What is the No of
complaints with regard to
maintenance both electrical
and civil installation
including maintenance of
building.

(i) = Recd.

(ii)  Transmitted to
CAW.D.

(iii) Complaints attended.
to and defects rectified by
CAWD

(v) . Complaints pending
(indicate period of pendency
and attended to item-wisg)

7 What 1s the No of
complaints received and
attended to item-wise in
respect of maintenance of
office equipment eic.

Sl [tem details a |
-
NO a ae| % B s
= By e e
| ﬁ% L_Eﬂ qEE:
= = = =
B By G ESE|CEE B g
o 54 o5& | 259 =ﬂa§
Zakl Z o ®m | & o &
1 2 3 4 5 fi

(@) Air Conditioner

() Room Coolers

{e) Water Coolers

(d)  Fans

(e) Typewriter (Manual) |

M Typewriter [Electric) |

()  Word processors

{h} Compuiter PiE i

| (3) Photocopier |

il

| (i) Duplicating machine I
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(k}  Paper Shredder
(I} Heater
(m)  Refrigerator

{m}) Heat convecior

(o) Franking machine

{p Weighing machine |
(9)  Telephones, Mobile -
(1) Fax Machine

(=) Intercoms

) Water purifier
| (W) Water dispenser
(vt Coffee/Tea vending
MAching
| (W) Almirah
_x)  Fumitare ] S|
it} General cleanliness
(i) Any other not
__specified items
{21}  Relating to supply of
stationery/storas

i;‘__-.'ﬁ] Chest Box

* onstmaints fan 1o Carry I
out the day-to-day work and |
suggestion, if any, to
improve the working
efficiency.

(Signature)

Name and Designation
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PART I - INSPECTING OFFICER'S REPORT

Are the following maintained? Neat and 'I“id-j,;' Supervised by

upto date SO periodically

(1) Dead Stock Register

(2) __ Consumable Stock Register

(3)  Distribution Register

(4)  File and File Movement Repister
| (5)  List of standard sub-heads
{6) Diary Register

(7 AstDairy -
(%) List of subject ullotred to difierent dealing
hands

(9) Guard Files

(10) Reference Folders

(11} Decision Diary/Precedent Book
(12) Reference Books

(13)  Register for watching progress of recording of

files
(14)  Register for watching progress of weeding of
files

{15} Reminder Diary .
(16) CPWD Complaint Register

Submission/processing of cases

{a)  Inspecting Officer to take 10 current cases
ready for submission to Deputy Registrar/Registrar or
senior officer and conument upon the following:-

(i) Whether files are neat and tidy and are in
presentable condition?

(1)  Whether properly referred, docketed, flagged,
tageed wherever necessary in addition to other routine
requirements in putting up papers like punching of |
papers, use of urgency grading ete,

(i) ~ Whether files are resubmitted promptly in
reply to queries raised by senior officers,

(iv)  Whether drafts put up on file are precise and
concise and name, designation and telephone number,
of the signatory indicated.

(v) Whether files relating 1o processing of bills are
submitted promptly and due care has been taken to |
ensure the compliance of relevant rules before '
| releasimp the pavments

Checks on delays

{a]  Whether weeklv arrear siatement is prepared.
{h) Whether monthly arrear statenient is prepared,

(¢ Whether Check List for incommz anc
outgoing return is maimained and retwns ere senl well
| time,
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(d),  Whether all inconiing papers are diarized and
if 50, there has been any delay in diarizing the papers.
(€) Wiiether there has been any delay in typing out
the fair lerers. |
4. | Opening and numbering of files '
(1) List of standard heads and subheads:
{a) Maintained?
() Reviewed annually?
(if}  Files opened under appropriste heads?
Take a sampie of ten files
(13) __ Titles appropriate? i
5, | Check list of incoming and outgoing periodical |
returns.
(8)  Noof perodical returns and what isthe Incoming Outgoing
| periodicity:-
(i} Weekly
(ii)  Fornightly
(iii}  Monthly
(v) Quarterly i
(v) _ Half-yearly ' |
(vi)  Yearly |
{h) What is the number of returns recd/sent up to date? |
(i) What is the number of returns not received /
sent on date 7 -
(ii)  Whether adequate steps have been taken to
obviate the recurrence of delays, if so, please describe
and if not what are the reasons therefore?
(¢)  Check list to attend letters received from
Supreme Court, High Courts. MPs. Eic. and D.O.
letters addressed to Hon'ble Chairperson/ Hon'ble
Vice-Chairperson.
(i) 15 5.0, keeping special watch?
(i) Ifso, how and if not, why?
(ii) Is the method adapted adequate, if not, what
are the suggestions?
(iv) What is the number of such letters not
acknowledged or interim reply given
(a) Within a week
() Within a month | il
6. | Check of staff Cars
(1) Do adequate arrangement exist io maintain and l
servicing of staff car/if not what are the deficiencies?
{2} Do adequats arrangement exist for garaging |
vehicles properly? I not. Wha are the deficiencies ? e
(3) Do adequate arrangement exit for refueline of
. vehicles 7 1f not, what are the deficienties 7 L
| |4y Dothe Jog baoks ol vehicles are maintained in |
. preseribed  Performe and  entries  are checked |
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L @) Examine a sample of 3 cases of Hindi speaking
stafes e:g., ULP, HP, Bilar, Rajasthan, Haryana and
Union Territary of Delhi and reporl as to whether in
each case communication was sent in Hindi.
(ii) ~ Take sample of 3 communications in Hindi
recelved From member of public or employees 10
which replies have besn sent and indicate whether
| letters received in Hindi are replied in Hindi or not.
| (3ii) O the 10 sample cases referred 1o above,
indicate in how many cases noting/drafting were done
originally in Hindi,
(iv) Take example of 5 contracis/agreements
exeented and indicate the number of those not
simultaneously executed in Hindi.
(v Take sample of 5 each of (i) forms (ji) Rubber
stamps (iii) subjects on file cover and indicate whether
these have been prepared bilingually and if not, what
action kias been taken to do the needful.
' ol Summing up
L Brisf recapitulation of defects or short comings
noticed and any other comments which inspecting
officer may have to make.
2. A zeneral assessment of the performance of
the section including a comparative appraisal with
reference to the picture revealed during the previous
inspections. (The defects mentioned in the last three or
four inspections reports with particular reference to
the recurring and continuing irregularities which hizve
not been rectified should be specially stated.)
3, Suggestion for improvement
{a) made by inspecting officer
(b)  received from the staff of the section together
with comments of the inspecting officer,
ihercon.

i BT Signature of Inspecting

Designation
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SCHEDULE 1V

FORMAT FOR INSPECTION OF RECORD ROOM

Date of present inspection
Date of last inspection

Date of inspections during the current Fnancial year

Name and designation.of the Inspacting Officer
Name of the 5.0. ir /O (RE) and date from when he is incharge

Date of submission of compliance repost o Dy, Registrar (1.

PART I

STAFF STRENGTH
(Faztral data to be furnished by Section Officer)

1.

| Staff strengih

5.0.

Asstt.

UubC

LDC

Daftry

Peon

1. Present staff strength with
| date they toak charge of the post.

(a) Sanctioned
|~ (b}  Actual

2. The staff strength at the
time of last inspection

(a) Sanctioned
(b)  Acmal

3, Number of members of
staff having working knowledge
of Hindi.

4, MNumber of Staff working
in Hindi.

5 Distribution of work
amongst various officers,

6. Whether fire extinpuisher
has been installed and is in proper
working order. If not, action teken
in respect thereof,

75 Whether the electrical
fittings and writing are safe and
satisfactory and in working order.

8. Whether space for keeping
records is sufficient. if not.
| suggestions, if any.

i) Whether the racks are
sufficient in number, iTno
requirement considering the

| available space.
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PARTII

8 Whether all the files received in the previous quarter are properly
tagged and stitched. (Take ten files from different racks in all and tally
the documents with index and examine in respect of other matters.)

Z. How many defective files (Badar files) were found during the

quirrter.

3. Whether all the files in the record room are properly kept year
wise in seriatim and labels indication the year affixed.

4. 11 any file found lying on the [oor or not kept at proper place, the
reason for it. The date of receipt in record room should be indicated with
the name of the official,

5 Whether the files are received in the record room for consignment
of the date/dates fixed for each judicial section. If nol. reason therefore.
fi. Wheiher the records are received with list and ali such Hsts are

properly stitched.

PART 111
I Name and number of vears for which Emptete weeding of files done.
Pl Total number of files with their Institution number, checked and ready for weeding
3 Total number of files and year of latest file weeded after checking.
4 Ten oldest files pending for weeding and reasons of delay.
5. Siepstaken far the destruclion of weeded odr files.
o, V' hether registers {or weeded out/destroyed files maintained upio date.
7. Whether parts of the files to be maintained afler weeding-out are kept in order and
proper place or not.
PART IV
L. Whether files requisitioned for inspection are received back within three days. 1f
not. reasons thereof.
2. Whether files requisitioned for issuing copy are received hack within three days, 1If
nol, reasons therefore, =
3 Registers for requisition properly maintained or not with date of requisition and
| date of sending the files and date of receiving back,
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