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MqSt tmfnediate

No.A- 12A1 B/03 12023-D(Estt t/Gp t)
Government of India
Ministry of Defence

Dated y August, 20ZB

Subject:

VACANCY CIRCULAR

Filling up of the post of counsellor (coordination), Embassy of lndia,
Moscow on deputation basis.

The undersigned is directed to say that it is proposed to fill up one ('l) post of
Counsellor (Coordination), Embassy of India, Moscow on deputation 

'basis 
by

officers fulfilling the requirements prescribed in Annexure-|.

2. The Terms and Conditions of engagement will be as decided by Governrnent
of lndia from time to time. Officers who volunteer for the post will not be permitted to
withdraw their names later. Further, only hard copies of application duly signed along
with the required documents will be accepted. Applications sent through otner mode
like e-mail etc will not be entertained.

3. Eligible officers, who are willing to be considered for the post, may send their
application duly filled in as per proforma at Annexure-ll (through proper-channel) to
this Ministry at the following address within two months from the date of issue of this
Circular, alongwith ACR Dossiers, vigilance clearance, cadre clearance, no
majoriminor penalty certificate and integrity certificate as indicated in Annexure-ll.

Under Secretary, D(Estt.liGp.l)
Room No.319-A, 'B'Wing, 3rd Floor
Sena Bhawan, New Delhi-11A Ofi

4. Applications received after the due date or which are not in the prescribed
format or without requisite documents will not be considered.

€-vffi-rlrs
(Sunil Kumar Adlakha)

Under secretary to the Government of lndia
To

1

\r'7"
All DS/Directors of Ministry of Defence
D(lTyNlC - With request to place this vacancy circular on the website of MoD
DoPT, cS-l(coord), 2no Floor, 'A'wing, Lok Nayak Bhawan - with request for
wider circulation and to upload the same on their website.

Copy to Office of:- For wider circulation amon g officers of:-
DAD (Coord) I nd ian Defen CC Accounts Service
D(a&c) lndian Defence Estates Service
D(HAL) Defence Aeronautical Qual ity Assurance Service
D(AA) Defence Qual Assurance Service
D(R&D) Defence Research and Service
D(ry-l) I ndian Ordnance Factories Health Service

lndian Ordnance Factories Service
D(BR) Border Roads Hn $ervice
D(N-il) lndian Naval Armamtrnt
D(Works-ll) lndian Defence Servic;e of [:ngineers
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Annexure-l

Eligibility conditions for the post of Counsellor (Coordination), Embassy of
Ind,ia" Moscow.

1. Post Counsellor (Coordination), Embassy of
lndia, fVloscow (General Central Services,
Group'A'- Gazetted, Non-lVlinisterial)

2. Pav Scale Level-13 in the Pay Matrix of Rs. 1 185001-
to Rs. 2141 00/-

J Mode of Recruitment & Eliqibilitv Conditions:

Deputation

Officers of the All lndia Services and Central Services Group 'A':-

i) Holding analogous posts on regular basis working in the
Ministry of Defence; and

ii) Possessing minimum one year working experience in the
Ministry of Defence.

Period of Deputation:1

Period of deputation including period of deputation rn another ex-cadre post
held immediately preceding this appointment in the same or some other
organrzation/department of the Central Govt. shall ordinarily not exceed 4 (four)
years. The maximum age limit for appointment by deputation shall be not exceeding
56 years as on the closing date of the receipt of application
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Annexure U

Part-A

Bio:data

Name and Address
(in Block Letters)

Date of birth
(Completed years of age)

Date of r.etirement

Designation

Office where working

Pay level & Present Pay

Seruice & Batch to which belongs

Educationa I Qua lifications

I' Particulars of service, in chronological order. Enclose a separate sheet duly
authenticated by your signature, if the space below is insufficient.

1

2

3

4

^
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7

B

req u ired Qu a I ificatio ns/Experience
the Officer

possessed by

A Whether officers of the All lndia Services
or Central Services Group 'A'

(i) Whether holding analogous post on
regular basrs working in Ministry of Defence

(ii) whether possessing minimum sjryear
working experience in tVloD

Yes/No

Yes/No

Yes/No

B. Details of posting in MoD, since when and
des ig nation

Office/
Institution

Post held From To Pay level &
tsasic Pav

Nature of Duties (in
detail)



10. ln case the present emproyment is
Held on deputation/contract basis,
Please state.

(i) the date of initiar appointment

(ii) Period of appointment on deputation/
Contract

(iii) Name & Address of the parent office/
organization to which you berong

11 " Additionar information, if any, which
You would like to rnention in support
of your suitability for the post.

(This among other things may provide
lnformation with regard to_ ' '

(i) Professional training and

(ii) work experience over and above
Prescribed in the advertisement

12

Date

whether belongs to scheduieci caste/
Scheduled Tribe/ Other Backward Class

I hereby declare that the information given above and in the encloseddocuments is true to the best of my knowreog; a;o luri"r and nothing has beenconcealed therein' I understand that in the uu",it-oiry Iniormation being found falseor incorrect at any stage, my candidature / appointment rt.,rtt be liable to cancellation/ termination without notice or any .orp"nrrtion in lieu thereof.

(Signature of the Appticant)

Address:_

Tel/Mob No

e-mail:



PART.B

FOR THE USE OF CADRE CONTROLLING AUTHORITY/DEPARTMENT OF THE

APPLICANT

Office/M in is trylDepartment

CERTIFICATE

Certified that Shri/Smt /Km is

an officer of *All lndia Services/*Central Services Group 'A' holding analogous post
on regular basis and possessing minimum one year working experience in the
Ministry of Defence. Also certified that the particulars given by the applicant in

Annexure-ll (Part-A) are correct as per the Service Records.

Date (Signature of the forwarding authority)

Office:

Seal:

(.) Strike out whichever is not applicable.

1 Whether the officer meets
closing date of application

eligibility requirement as on the Yes/No

2 (a) Whether any vigilance case is pending or contemplated
the officer

Yes/No

(b) Whether a ny l\llajor/l\fl i nor penalty has been imposed on the
propos_ed officer dunng last ten yeqrs.

YeslNo

(c) Whether cadre clearance for the officer by the cornpetent
has been

Yes/No

(d) Whether integrity certificate enclosed. YeslNo

3" original AC Rs for the past 5 years/ clean photocopy
of C R Dossier attested on each page by an officer of the level
not lower than that of Under Secretary to the Govt" of lndia, is
enclosed

Yes/NoWhether


