
No. A-1 9O2Ol01 12020-D(Estt. l/G p. l)

Government of India
Ministry of Defence

D(Est.l/Gp.l)
Room No. 315, 'B'Wing, Sena Bhawan

New Delhi, dated/lEFebrua ry,2020
l/

G!RCULAR

It is proposed to engage retired personnel at the level of Section Officer and

Private Secretary as Consultant in the Ministry of Defence (Sectt.) purely on

temporary basis, as per Ministry's guidelines dated 12.09.2012 and as amended

from time to time. Officers retired from Ministry of Defence will be given preference.

2. Personnel engaged as Consultant will be paid a monthly remuneration of Rs.

28,000/- in case of officers retired in the Grade Pay of Rs. 4,800 (pre-revised)i

Level 8 and Rs. 31,500/- in the case of officers retired in the Grade Pay of Rs. 5,400

(pre-revised)/ Level-1 0.

3. Officers who have retired at the level of Section Officer and Private Secretary

and who are less than the age of 64 years as on 31.03.2020 may furnish their

application to D(Est.l/Gp.l) Section, Room No.315,'B'Wing, Sena Bhawan, New

Delhi on or before 09.03.2020. Appllcation received after due date not be

entertained.

Deputy Secretary to the Govt.

Encl.:-

i. Application Form
ii. Guidelines dated 12.09.2012
iii. Amendment to Guidelines dated 31.03.2014; 06.07 .2015 and 27 .08.2019

All Joint Secretaries in the Ministry of Defence.

D (lT)/NlC, MoD-with the request to upload this circular on the website of

MoD.

tlN



Application form for Engagement of Retired Officers in the Ministry of Defence

Post Applied for

Level (tick on the
appropriate post)

Consultant

SO/PS Recent PP size

Photo

1 Name
2 Date of Birlh
3 Address and contact telephone numbers4 Date of joining Government Service
5 Date of superannuation
6 Post held at the time of retirement
7 Grade pay (pre-revised)/ pay Level at the

time of retirement
8 Period for which already worked as

Consultant in MoD
9 Name of the Ministry from where retired
10 Educational Qualification
11 Whether SC/ST
12 Details of experience ( for th'e last five

years and especially the experience in
the level of post for which application is
made)

Post held From To Subject handled (in Brief)

13 Details of knowledge in computer14 Whether possess knowledge of Internet yes/No
15^ working Knowredge of shorl-hand Hindi / Engrish16 Any other information

I certify that the information furnished above io true and correct to the best of my
knowledge and belief.

(Signature)' 
Date



(

Followino documents are attached

1. ldentity Proof
2. Copy of PPO
3. Addiess proof (Latest Electricity Bill/Bank Document showing address etc.)

4. Proof of Date of Birth
5. Copy of certificate for Proof of Educational Qualification



_Ministry _01 Delenls
D(Est J/Gp.l)

A copy of orier re-earding guidelines for appointnrent of consul'rants in the

N{inistry. of Defenci (Seu:retariatj is enclosed herervith ftrr l.:ind.information and necessan'

action. Persons willing to rryork as consulans in iVloD (secretnriar) mav please be advised to

:

Subject:- Guidetines for appointment of c.onsulmnts in the Ministrv of Defenr-:e

(Secretariat)
*l:'--.

appll: in the protbrrna enclLrsed-

iumar)
D irecror

cL;;.

De't-e nce

To

AII Jriint Stcrenries ano Addiii,-'rnal Financia[ .{cjvisi-rr-s in ihe it'l inisrv oi

lSecreiariar) 1

ltoD tD No. A-1q{.}lll,':llli-Gp.i rjeretj Stpiemher ll j'i",?t) i -'

tnc l. - A-s ai-r'--''r:
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O.RDER

With the approval of the Competent Agthoritv, it has been decided that foliowing
guidelines wouid henceforth be sticfly followed for appointment of Consultants in Minishy of
Defence.

1. Rule governing appointment ofthe Colsultants;

The Consultant shall be appointed as per Rule i76 of GFR 2005.

2. Number of Corsultants:

The total nunber of Consultants to be appointed against vacant posts in any cadre at
any point of time shaLi be not exceed 10 % of flte sanctioned strength of tlat cadre or
the nunber ofvacancies in that cadre ai thatpoint of tiure, u'luchever is less.

3. Elieibilifl,forappoidineutofCopstrl'rants:

(a) The Consul'unt shall not be engaged against vacant posts in any c.adre wtich is
belowthe level of Section Oificer.

fb) ft. Coasuritant should have functionai knor"ledge of c.omputer aud domain
Iao*-ledge or'-rtre field for w-hich he'is apply-iag.

G) ThJ Cr--rasuliant vshur has uorked in Mnisa-r, of Defe.nce earlia vrrould be preferred.

4. Procedure for.{ppointmeni of the Consulta:its:

(a) The pe$off wrling to be appoinred as Consulrant shail submit the. application in
prescribed profomra to E-srt. Se.mion -of MoD during ihe rxorking,hours ou alj
working days.

(b) AX the applieatrons received durin_e the iortnight shalt be put up before the
"Consultants Sc.reening Conrmittee" consisting of JS(E). Additional FA(S),
MoD@inaace) & JS(Coordination/DDP) w-hicft shall examine. all the applications
with respect to guideiines as w-ell as financial ansle atrd make reconrmendations.

(c) Thetecommendaiiols of ihe Commitree shal-l be processed andput rrp.to Hol'ble
Rlvtfor approval through AS fu charge of Esfi. Dir.ision and Defence Sec.retary.

(d) Afie.r the approvai of Hon'ble RM is received- offler.for appoi:rtmdnt to the
Cousultant in prescribed profonna shall be issued b.v the Esit. Division of MoD.



(e) Onreeeipt ef offerletterr-fiom-MrjD, fhe-ClnsuitggtS!dI_sutrnitletterof consijnt iir

prescribed profoima along with the follon'ing:

(i) Agreement in prescribed profomra duly siged by the Consulta:rt.

(ii) Medical Fitness Certificate in prescribed proforma by CMO, CGHS /Alv[A
/ CGIIS e.mpanelled hospital.

(iii) Police Verifi.cation in prescribed proforma in case Consultant is joining

after six months"affer his date of retirement.

5. f Procedure for terzrination of the. servic-es of the Consultalts:

(a) The.'U-nsatisfac.tpry Peformance Repori" in' respec:t of Consultant shall be

suhmitted bytle c.oncerned JS of the wing to Estt. Section of It4oD.

(b) On rec.eipi of such 
*-lJnsatisfactory Pertbrmance Report", the necessary process for

termination of his coniract shali be effecteo afte.r giving oppornrniiv to the

Consulta-nt to er1,1ain his position.

(c) TJre servjces of ti:.e Consuita:rt shall be termfurared rn'ifl: the approval oi Hon'bie

RTVI,

5. Temrs and Coodilron-s appoi:rtment of rhe Consulianrs:

(a) The Consultani sl:all be e.ngaged initially for a peiirrd of sir monits it'hich c.al

furthe,r be exlended for anoiher six non-rhs b], c.ompeteirt auttor'rry otr

lsg.smmendations of Colrsuitaats Scieeniag Counriuee subject to his satisfuctorv

performaace as Consultant in his previous tenure. Undet no circ.ruosiauces 'the

toia-l ieaure as Consuiiant shail exc-eed 2yens.

(b) The remrmera-r-ion payable to the Consuitant ivijl be as per ihe nomrs irted bv ihe

ModQFinance) fi'omtii:re to iime for a parliculal ralk.

(c) The Comuitant shal-l not be entitled for alv oflrer benet-iVfacilities except

remuneraiion.

(d) In case the Consultant has to proceed on tour. his T,A/DA clairi shal-l be resulated

as pe.r his entiilement at the time of retre-irrent.



(

- t_---
(eJ Tiie Consultant slallbe.entifled toall the-Jpli_del,s :1tic_h are il voguein MoD but

he shall not be entitled for any other kind of leave. During thG pEiioZ oT hrT - - =_.

absence- the paynrent shall be deducted on pro-ra'ra basis.

(0 Aayunauthorjzed absence beyond seven days shall be vier.red seriousiy aad it shail
be presumed that the Consultant is no looger interested in working as Co::sultant

aad accordingly necessary process for termination of his contract shail be effected
after giving opportunity to the Consultant to expiain his posiiion.

(g) The Consultant shall have to work as per the rvorking hourt prescribed by MoD

(]r.) The serr.ices of the Consultant 5hall be discoutinued hl, MoD b:, -eivins 
him one

week notice.

G) The Consultant r,-r.'ill enter into an agreem.ent r+ith MoD as per the proforma
prescribe'byMoD.

(j) The Cori-sultant shali have to iake an oarh of allegance as pei profonaa prescribed

bv IvIoD.

(k) The Consultaat -shall not elercise an-v siaiurLrri'- lesal and financial pou'er.

1. Ptlstine of ihe Conzultants:

(a) Posting of Consultaais shal-i be done b,v the Estt. Divisiotr as pe.r Lhe require.mem in
variotrs sections.

(b) No retired Govemment Sen aut shal-l be eligible ior appointmeni as a Corsultani
urless after a gap of at least 15 dal.s from his date of reiireurenr.

(c) Ihe Consuita:rt shall not be posted in the se,cuon ideniified as 'sensitive'

8. Interpretaiion Clause:

(a) The power to interpret any of the guidelines or po\.ver to setile any dispute arising
out of tirese guidelines shail lie r.i'ith AS in c.har-ee of Estt. Division of MoD w-hose.

. decision sirall be fiaal and binding boih on'lhe Consultant.



(b) il.U;l tlise SuiaelinEs shallEe puf up roAS _

r decjsioa who shall be finai *i Uirairg L
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Subject :-

Ministry of Deience
DGst.UGp I)

Guideiines for aD
rs...tlu-0.'"' 'rppolntmeni of cons-ijtanrs in ihe N&n:su1, of Der.er:ce

Rer,erence MoD lD No. A_19[r2 0,u*l2-Gp.I dared -seprearber 12. l]l?ride ,l_hich ar-r3:t-,t-#ili1-"*tT,t"'J-T'; ;' appoi,rtraen, 
-Ji.o*.,iianrs 

in tle Mi,;,*irr. or D+rrnce

:.. Folio.rr.ing aneodm i_s are ma,je tn rte said oider _
iJ 

"Daa 4ib_) or-ihe order rs anendeo as rrrloer _

.4li r.'ie appJicariolr ie.crejvec 
!,j__a tr-re ionnigfit shall ht pLii up betbr; _&e ..Cor-,sljui:r-iscreeniag cr'ro-dire;" ;;;; 

"r ,s ,!.,rruiil.=1,, i-s J. a.,iii,zicoar 
-F,',a:ciai 

-to,,isarl'-;f."'L;.-i=;;*i='':TF:,.;:,j:.-ffi,Sa:TJ,ir.l;., i-:=.,=.*-o,li.i=i=o.- p,cci,,,,.io,,.

,l-:il%15;H-;.i".:=,.Um**{nii=";:-,i'*=',3',.L;;::i'::-:.=:",:i;;
1i ) para 6 (ai or. L1e ciiei is ame::.red as ur_tdir _

The consitlia-r.ri _sha.ll ce c_ugagei iailajj-y iol.. a cei:o ,;'ceriE. it'r ai:c.,rEsr s,;< ,-lon..c-.=ir"..;.;;;,';;'.:#c o' :;i:': rrlc'iilE '+hich.ca-r ii-rr-il;.r c=

;::1'l=,.1.." ;t1+-;-;.:.:;# f";iffi aa:;*;; 
- 

:i ti l.Scree::i-ng Comr:dite= ne:i recoi:-l--.r€-i1c er-EE$e.ili4i c_1.-cfrnr-1,i,.--.- c-- - -

;##J"T":,,.il,:;r1HH=:H;:';-.,;--,o"ii,,ili;;;"1-;;:I,:',:ff :;.-:ffI'
-1. ltis usaes -"*iL ui+ appr1rva oiDertnc.- L\ L11rraj1j

Ar l:orrri'se'--reiaries ald Adoiiicnar Fln.=.ciarAdvisoi Ln rae .\,,iirrisi:_. c.'!f),=r3-.^_ 1

__ _-_ _ - 
ur r1i. - .-_.-,?.:,r.-L_,],.. (Sgclgiiifiaif

,toD rDNo. A- Daz-ii;t.r-Ge.ir.*n*r.iii. ,;l;

oFl; . - Ail DsDF.tDireciors rl l,foD _Sec-ianar
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,Ministry.of Defence
P.€_s.i,:li,g,.p.J)

subject Guidetines for appolntment of consultants in the Ministry of Defence (secretariat).
Referen

Guidelines for an-Order regarding
Iater amended riat) was circulated,

2' Following amendment is made in the said order dated 31.03.2014:_

f one year or upto the end of
which is f,urther extendable for

onsuliant Sc'reening Com rnitiee
r previou_e tenure.

3' - This-issues with ihe approvar of Hon,bre Raksha Maniri:

(Ravi pande)
Under Secreiary(Gp.lj

23A{28p.6

q{

lo

Copy to: All Ds/DFAlDirectors in iloD Secretariat.

er in ihe MIin
'July, 2015

c+

!_ r,



Ministrv of Defence
D(Esrt -tlGp l)

Subiect: - Guidelines for appointment of consultants in the Ministry of Defence (secretariat)
Reference MoD lD No A-19020 /2/12-Gp.t dated r2.09 .2012 viclewhich an order regarding

Guidelines for appointment of consuurr,. ,, the Ministry o, o"run." (secretariat) was circurated.2. Following amendment is made in the said order.

para 6 (e) of the order is amended as under

"The consultants shall be eliqible for 08 days Leave on pro rata basis in a carendar year. The
leaves vrill not oe carrieo rJ^i"a" 

ii case the unsuJ#"nt. period i" 
"rt"noJi by this Ministry.#i!;,llq"ment in ri"' oi'n]rlitizeo reaves;il;;r,. by this Ministry at the time or expiry

3' The said amendment wi, be valid from the date of rssue of thrs order
4 This issues with the approval of Special Secretary

9g.-
Under secretary to tne covtlT,;,1,1" '

Tet:2301 2846

g[rrt

To

Defence (Secretariat)

Copy to:

' 1, All Directors/ DS/DFA in MoD Secft2. Ali Consultants in MoD Sectt.


